                       "BELIEVING AND ACHIEVING"
SALISBURY R-4 SCHOOL DISTRICT MISSION STATEMENT/PHILOSOPHY

A philosophy of education is the foundation on which a school district is built and upon which the product of the school program is evaluated. The philosophy herein subscribed to by the Board of Education shall be a guide in determining the policies, rules, and regulations of the school district.

We believe that all students can learn. All students, however, are individuals, possessing unique interests and abilities. Through education, it is possible for the individual to discover and endeavor to achieve to the limits of his or her capacities.

We believe that in a democratic society, education must help the student realize his or her worth as an individual and should lead him or her toward becoming a productive, responsible member of society. Strong emphasis must be placed upon democratic values, which are important for an effective and satisfying personal and social life and help to contribute to a positive attitude and build self-esteem.

We believe that in an ever-shrinking world, a student must be prepared to take his or her place in this global community. In order to do this, education must provide the student with an appreciation for cultural differences as well as a cooperative spirit.

We believe that a student cannot be given all the information in his or her thirteen years of school to be able to cope with all that life offers. So it is essential that every student be given the tools to be a problem solver and lifelong learner.

We believe that the foundation of the district’s educational program is based on the development of competencies in the basic fundamentals of reading and oral and written communication.

It is, therefore, the mission of the Salisbury School District to provide an educational environment for children of the district, which is safe, nurturing, and will foster and accelerate their intellectual, physical, social and career development.

SCHOOL MOTTO - our school motto is "believing and achieving". We believe that all of our students can learn and achieve whatever they desire with hard work and dedication to learning.


OUR SCHOOL SONG
Here’s to our Salisbury High School
To the dear old freshies new
And the sophomores as a rule
To the purple, too, are true
We will praise our Juniors tender
All honor shall be told	
While the Seniors stand defenders
Of the purple and the gold.
Through the four long years of study
Midst the scenes we love so well
And the mystic charms to knowledge
We vainly seek to spell

Though we win athletic victories
On the basketball field so bold
Still we fight for Salisbury High School
And the purple and the gold.
Though the cares of life o’er take us
Mingling fast our locks with gray
Should our dearest hopes betray us
False fortunes fade away
Still we banish care and sadness
As back our memories roll
And recall those days of gladness
Neath the purple and the gold.

Our School Song is sung with band accompaniment at many school events including basketball games, football games, pep assemblies, etc. Please learn the words and be ready to join in the celebrations of our school.


GENERAL DISTRICT GOALS
1. Provide an educational experience that will prepare all students, regardless of academic standing for life after high school.
1. Operate the school district in a sound fiscal manner.
1. Provide the student with an environment that is safe, pleasant, and conducive to learning.
1. Maintain a maintenance and building program that will keep up with the needs of the Salisbury School District as well as keep an eye toward the future.
1. Provide support services that contribute to the overall effectiveness of the educational system.

ACCREDITATION
The Salisbury School District is fully accredited. This puts us in an elite group of schools, which have high standards and high student performance.

NON-DISCRIMINATION POLICY
The Salisbury School District does not discriminate on the basis of race, color, national origin, sex, age, or handicap in admission or access to, or treatment or employment in its programs and activities. If you have any questions regarding compliance with Title VI, Title IX or Section 504, contact the superintendent.

GENERAL RULES AND INFORMATION

SCHOOL DAY
Students are to report to first hour classes no later than 8:30 A.M. The school day ends at 3:12 P.M.

DAILY SCHEDULE 							LUNCH SCHEDULE
7:50 A.M. 	–Breakfast is served in the cafeteria 				1st shift -- 11:12 to 11:36
8:25 		–First Bell 							Junior High shift -- 11:38 to 12:03
8:30-9:21 	–First Hour 							2nd shift -- 12:05 to 12:26
9:24-10:15	– Second Hour 
10:18-11:09 	– Third Hour 
ll:12-12:30 	– Fourth Hour
12:33-1:24 	– Fifth Hour 
1:27-2:18 	– Sixth Hour 
2:21-3:12	- Seventh Hour 
 
IMPORTANT PHONE NUMBERS
High School – 388-6442			Elementary School 388-6611 or 388-5500
Superintendent – 388-6699			Athletic Office – 388-6586
Bus Barn – 388-5965

MESSAGES
The high school office will deliver emergency calls only to students. Please do not call after 2:15 P.M.

SEVERE WEATHER ANNOUNCEMENTS
Severe weather may cause the closing of school or early dismissal of school. In such instances, the closing or early dismissal will be announced on KWIX, KRES and KMZU radio stations, as well as KOMU television station. The decision will also be posted on our school website, www.salisbury.k12.mo.us.  The decision to close school will be made prior to 6 A.M. if possible, so that reports can be aired between 6 A.M. and 7:30 A.M. If the weather becomes threatening after 6 A.M. an announcement will air on the radio. In cases of threatening weather continue to listen to the radio. Early dismissals will be announced as soon as a decision is made.


BUS ROUTES
For transportation questions, please contact the Transportation Supervisor at 388-5965.

LOST AND FOUND
If you find an article that someone may have lost, take it to the high school office immediately. The owner may be making an inquiry about it. Be sure to go the office to check on anything you may have lost. Please do not bring large sums of money or valuable possessions to school. Small amounts of money or jewelry should always be put under lock. Any loss of money or valuables must be reported to the principal’s office immediately.

THE HIGH SCHOOL AND JUNIOR HIGH OFFICE
The office personnel are busy with daily responsibilities. In order to maintain a level of efficiency, students should not be in the office without permission from a faculty member (hall pass). Students should not loiter in or around the office area.

TELEPHONE CALLS
Students should use the phone in the office to make phone calls. If possible, students should use the phone between classes.  If it’s necessary for a student to use the phone during class, a pass from the student’s teacher is required. Students will not be called out of class for phone calls unless it is an emergency. Messages will be taken and given to students between classes. 

VISITORS
Parents are the only visitors who are welcome to visit school during school hours. They must come to the principal’s office and get a visitors badge before visiting.  If a parent wishes to visit a student’s classes, the parent needs to make that request to the principal’s office at least two days prior to the day the parent wishes to visit. 

LOCKERS AND DESKS
School lockers and desks are the property of the Board of Education. Each student will be issued a locker. Students are discouraged from writing on lockers and placing stickers or posters in their locker. These things are difficult to remove. Students are cautioned not to keep money or other valuables such as calculators in their lockers. Any theft should be reported to the principal’s office immediately.  Changes in locker assignments will be made only by request approved by the principal. Students are responsible for the locker issued to them.

LOCKER SEARCHES
Student lockers are school property and remain at all times under the control of the school. However, students are expected to assume full responsibility for the security of their lockers. Periodic general inspection of lockers may be conducted by school authorities for any reason, at any time, without notice, without student consent, and without a search warrant.

SCHOOL INSURANCE
Students will receive information about low cost student accident/injury insurance. This program, if purchased, will protect the student while he/she is in school, going to and from school, and while participating in school sponsored activities. If for some reason you did not receive an application, you may obtain one in the high school office. Information regarding football insurance will be handled by the football coach.  All student athletes must be covered by some form of health insurance to be eligible to participate.

PARKING LOT INFORMATION
The parking lot is provided for the use of the students, but the following rules will apply:
1. All students’ cars are to be parked in the student parking lot.
1. Cars are to be parked in an orderly manner.
1. Students are not to go to their cars during the day, except with prior permission from the principal.
1. A speed of five miles per hour is to be observed in the parking lot.
1. Please do not drive cars through the bus loading zone between 8 A.M. and 3:30 P.M.
1. No loafing or horseplay is permitted in the parking lot.
1. After you have entered the parking lot, you are not to leave without permission from the principal.

AUTOMOBILE SEARCHES
Students are permitted to park on school premises as a matter of privilege, not as a matter of right. The school retains authority to conduct routine patrols of the student parking lot and to inspect the exteriors of student automobiles while on school property. The interior of a student vehicle may be inspected whenever a school authority has reasonable suspicion to believe that illegal or unauthorized materials are contained inside. Such patrols and inspections may be conducted without notice, without student consent, and without a search warrant.

SEIZURE OF ILLEGAL MATERIALS
If a properly conducted search yields illegal or contraband materials, such findings shall be turned over to proper legal authorities for ultimate disposition.

CELL PHONES
Cell phones are not to be used during class time unless instructed to do so by school personnel.  Students who use their cell phones inappropriately will lose the privilege of having them at school.  Parents are asked to refrain from calling or texting their student during the school day.

DANCES
All high school students who are not on the school ineligible list may attend school dances.  The class sponsors will use their own judgment of admitting students to the dance.  Anyone consuming, having had consumed, or possessing alcoholic beverages will not be allowed to enter. Sign-up for dances will be held until 2:40 p.m. on the Wednesday prior to the dance.  Students must sign up any guest not presently enrolled at Salisbury High School under the following regulations:
a. No relatives
b. The person signing up a guest will be held responsible for the guest’s action.
c. The guest must be enrolled in the 9th grade or above. 
d. The guest must be under 21 years of age.
e. The gate will be closed one hour after the dance starts.
f. If someone desires to leave the dance early, he/she will not be permitted to re-enter the dance. 


LUNCH
Students will be given 25 minutes for their lunch period. All students must go to the lunchroom during their lunch section and remain in the cafeteria. Students are not allowed to leave the building or attend other classrooms during the 25 minute lunch period. All food and drinks must be consumed in the cafeteria --- this includes lunches brought from home.   All students must assume their share of responsibility for keeping the room and tables orderly and clean. All students seated at a particular table are responsible for cleaning the table after a meal. Trays, dishes and milk cartons are to be returned and properly disposed of. This allows other students to eat in an attractive and well-kept cafeteria.

BREAKFAST AND LUNCH INFORMATION
Breakfast Price -- $1.50 – reduced price is $.30. Lunch Prices – The regular lunch is $1.75 and the reduced lunch is $.40. Milk is $.25. 

Charging meals (breakfast or lunch) – Students will be allowed to charge only 5 meals. Meals should be paid in advance and charging should be used as a last resort. After 5 charges students will not be allowed to eat until their bill is paid in full.  

EXTRA-CURRICULAR ACTIVITIES
Once you leave the building you may not return. This also applies to the football games – once you leave the stadium you may not return.  Further information regarding extra-curricular activities can be found in the athletic code of conduct handbook.

ASSEMBLY RULES
Students and sponsors sit in designated class sections at assemblies unless otherwise instructed. Courteous and respectful behavior is expected at all times. Students who are disrespectful will be removed.

AFTER SCHOOL ACTIVITIES
All students remaining after school must be directly supervised by a teacher.

HEALTH SERVICES
The school nurse is available everyday to assist students with illness or accidents. If you have an accident in the school building or on the school grounds, it is necessary that a report be made immediately to the office of the principal. The nurse will be contacted if she is not in the building at the time of the accident. Only first aid will be given, and if necessary, the student’s family will be notified so that further treatment may be given by the student’s family physician. The school does not pay for treatment. If you become ill while at school, report to the office. Your home will be notified so that a family member may pick you up and take you home. NOTE: All medications must be taken to the office for storage. You may come to the high school office to take your medications or to pick them up to take home. You can pick-up medication after school if you need to take it home with you.

ABSENCE POLICY
An excess of 8 absences per semester per class will result in a reduction of 1/3 of a letter grade for each absence thereafter.  Example:  if a student misses 9 days first period, a grade of D- would become an F, an A- a B+.  If a student misses 11 days first period, a grade of an A- would become a B-.  Extenuating circumstances and imposition of penalties may be appealed to the Attendance Committee by requesting such action through the principal’s office.  The Attendance Committee’s decision may be appealed to the superintendent.  The board will not hear appeals on attendance (Board Policy JED).  Any appeals must be submitted in writing within 10 calendar days of the action taken.

ATTENDANCE APPEAL COMMITTEE
The Attendance Appeal Committee shall be composed of the building principal, one teacher to be chosen by the building principal, and one teacher of the student’s choice.  The committee will hear an appeal only after it receives a written request as outlined in the Excessive Absence policy.

The parents/guardians and the student will be given the opportunity to state the reason for the appeal.  Within this appeal, reasons for specific absences should be stated and reasons documented (i.e. note from doctor).  The Attendance Appeal committee will then be given an opportunity to question the parents/guardians and the student.  When the committee feels it has enough evidence to consider the appeal, the parents/guardians will be excused from the meeting while the committee makes a decision.

As soon as a decision is reached, the parents/guardians and the student will be asked to return and they will be informed of the decision.  If the parents/guardians are satisfied with the ruling, no further action is necessary.  If the parents/ guardians wish to appeal the decision of the committee, they must make a written appeal to the superintendent within 10 calendar days.

MISCELLANEOUS ATTENDANCE INFORMATION
1. If you become ill during the school day, report to the office.
1. All students leaving the building during the school day must bring a note from home explaining the cause of their absence. This note must be submitted to the office prior to 8:25 A.M.
1. All students leaving the building during the school day must notify the principal’s office upon departure and sign the sign-out sheet. Leaving the building without permission will result in the student being considered truant.

DRESS CODE
No dress code can possibly cover all eventualities, and it should be understood that it is the intention of this code to discourage any extreme and severe fashions. Therefore, the building principal will weigh all factors and use his or her professional judgment regarding decisions of proper dress. If you have any questions about the type of dress you are going to wear, it would always be best to check with the building principal. All students are encouraged to use good judgment in the selection and care of all clothing worn to school and to all extra-curricular activities. Students should be dressed and groomed in a manner that is in keeping with community attitudes and expectations. At no time should a student’s dress be such that it is disruptive to the educational process.

The following dress code shall apply to all students in grades 7-12.
1. 	Shorts may be worn, but the following regulations exist: bicycle or skin-tight shorts and/or pants may not be worn. 
2.	Students are not allowed to wear clothing displaying profane and/or obscene language or symbols. 
3.	Students are not allowed to wear clothing advertising or promoting alcohol, drugs, or tobacco products.
4.	Shirts and blouses are to be worn as the manufacturer designed them. The chest and entire torso must be covered. Bare midriffs will not be allowed. The shirt should be at least as long as to reach the bottom of the belt loop of the student’s shorts or jeans. 
5.	Students must wear shoes.  
6.	Caps, Do-Rags, Wave Caps, hats, bandannas, or sunglasses are not to be worn during the school day.  These are to be stored in your locker until you go home. If they are worn during the school day, they may be taken away.
7.   No see-through blouses, halter tops, backless tops, mini-skirts or midriffs are allowed..
8. No chains are to be worn on or around clothes.
9. Students cannot wear patches, pins or clothing that has writing, drawing, or emblems that are obscene, inappropriate, or otherwise distracting in school.
10. No tank tops or cut-out t-shirts are allowed without a t-shirt under them.

DRESS CODE VIOLATIONS
	1st offense – conference with the student and immediate correction
	2nd offense – after school detention
	3rd offense – Saturday detention
Note: the principal reserves the right to determine whether the clothing, apparel, etc. is distracting, indecent, or inappropriate to wear in the school environment. All dress code rules apply to nighttime school activities, field trips, contests, etc. 

PUBLIC DISPLAYS OF AFFECTION
Physical contact, which is inappropriate for the school setting will not be allowed. This includes during the school day and at school functions beyond the school day.
1st offense: conference with the student and parent notification
2nd offense: after school detention
3rd offense: Saturday schools

CORRIDOR COURTESY
This is our school – we must all respect it and take care of it. The majority of our visitors in school will see only a few classrooms but always will view hallways, and corridors. The following guidelines shall be observed:
1. All persons keep to the right in passing through corridors.
1. Loafing or loitering in corridors is prohibited.
1. Loud talk and boisterous conduct is highly detrimental to good school conduct – please be courteous at all times.
1. Waste cans are situated at various locations for your convenience. Please use them.
1. Horseplay anywhere in school is not permitted and will result in detention.

BOOK BAGS
Junior High and High School students are allowed to have book bags to carry books and classroom equipment to and from school. Once you arrive at school, it is required that you keep your book bag in your locker.

MATCHES AND LIGHTERS
Matches and lighters are not allowed in school.
1st offense – confiscation
2nd offense –two days out of school suspension

LIBRARY SERVICES
You may use the library before and after school. 

SALISBURY SCHOOL DISTRICT GRADING SCALE
The grading scale used by all teachers, district-wide, was approved in the spring of 2001. The letter grades assigned to each percentage are as follows:

A	95-100
A- 90-94
B+	87-89
B	83-86
B- 80-82
C+	77-79
C	73-76
C- 70-72
D+	67-69
D	63-66
D- 60-62
F	59 and below


SALISBURY HIGH SCHOOL GRADE POINT SCALE
The following grade point scale was approved by the Salisbury Board of Education in the fall of 2000:
+ 					 Letter					-
A	4.0				4.0					3.67
B	3.33				3.0					2.67
C	2.33				2.0					1.67
D	1.33				1.0					0.67
F	0.00				0.0					0.67

REQUIREMENTS FOR GRADUATION
The following graduation requirements and special regulations have been adopted by the Board of Education and take effect beginning with the entering freshmen of the 2008-2009 school year.  
Graduation Requirements
Language Arts		Four Credits 
Social Studies 		Three Credits 
Science 		Three Credits 
Math 			Three Credits 
Fine Arts 		One Credit 
Practical Arts 		One Credit 
P.E. 			One Credit 
Health			One half Credit
Personal Finance         One half Credit
Electives 		9 Credits 
Total Credits 		26
Requirements for students in Special Education will be determined on an individual basis.

HONOR CORDS – Seniors are allowed to wear honor cords during graduation for the following organizations: F.F.A., International Thespian Society, National Forensic League, F.B.L.A., National Honor Society, FCCLA. Students must purchase their own cords and are subject to the rules and regulations of each organization. The sponsor has the final decision of who may wear the honor cord for their organization.

Special Regulations
Although seventh semester graduation is not encouraged, an alternative is made possible by the State Department of Education. Seventh semester graduation is possible if the following requirements are met:
1. Permission for seventh semester graduation must be requested by the student in writing, stating the planned program for the eighth semester. This request must be made by the beginning of the seventh semester.
1. A student must have completed all requirements and have a total of 26 units of credit by the end of the seventh semester.
1. A student’s eighth semester program must be in one of these areas:
enrolled in college or a vocational trade school as a full-time student or enlisted in the military service. Proof of enrollment or enlistment must be on file in the high school office by the middle of the seventh semester.
1. Students may choose  to participate in graduation exercises.
1. Students will not be eligible to participate in any school activity after the seventh semester. This includes academic, athletic, and/or social functions.
1. Before a final decision can be made, there must be a conference with the parents, counselor, and principal for the purpose of explaining in detail this policy.

JR. HIGH RETENTION POLICY
Students with two or more semester F’s in core classes will be subject to retention.  At the end of the third quarter parents will be notified that their son/daughter is at risk for retention.  The retention committee will make a decision on retention at the end of the fourth quarter.  The retention committee will consist of the principal, the counselor, the student’s teachers and the student’s parents.  The special education director will also be on the committee if applicable.

CLASS PASSING TIME – You have 3 minutes between classes. This is adequate time to get from one class to another. If you are late and do not have a pass you are tardy.  

SKATEBOARDS, SCOOTERS, AND ROLLER BLADES – Skateboards, scooters, and roller blades are not permitted at school. If you bring these items to school they will be taken away and kept until the end of the school year.

LASER PENS-- Students are not allowed to have laser pens in school.

INTERNET – We are pleased to offer students access to the district computer network for Internet services. The use of the internet is for school work only – no personal e-mail is allowed. To gain the use of the Internet, all students under the age of 18 must obtain parental permission and must sign and return the Internet Permission Form before you can use these services. 

GRADES
Each quarter is divided into nine weeks. The first and second quarters combine to make the first semester, and the third and fourth quarters combine to make the second semester. Only semester grades are recorded on permanent records. Each quarter an honor roll is posted. The senior with the highest average is the valedictorian, and the senior with the second highest average is the salutatorian. A student must be in attendance at Salisbury High School for three consecutive semesters to be considered for salutatorian and valedictorian honors.  These averages are figures on the grade percentages listed above under grade point scale.  

PROGRESS REPORTS
At the end of the first five weeks of each quarter all students will receive a progress report. Each quarter a student will receive a progress report and a grade card.

 HONOR ROLL 
To be eligible for the "A" honor roll, a student must have a 3.67 grade point average. To be eligible for the "B" honor roll a student must have a 3.0 grade point average with no grades lower than a "C".

ACADEMIC AWARDS
An academic award recognizing high academic achievement in junior high and high school is in effect for the Salisbury School District. Junior High students who attain a 3.75 – 4.00 grade point average will be recognized with an academic excellence certificate. High school students, after three semesters (sophomore status) with a cumulative grade point of 3.75 – 4.00 will be awarded a chenille scroll. Academic medals will be awarded at the end of the junior and senior years for students who maintain a 3.75 – 4.00 grade point average. A transfer student is eligible at the end of three semesters of attendance here in the Salisbury School District.

In the interest of encouraging and recognizing outstanding academic achievement, a valedictorian and salutatorian will be selected for each high school graduating class.  The valedictorian and salutatorian will be selected according to the following procedure:
0. The valedictorian will be the student with the highest grade point average as computed at the end of eight semesters of high school work.
0. The salutatorian will be the student with the second highest grade point average as computed at the end of eight semesters of high school work.
0. In case of a tie for valedictorian, co-valedictorians will be honored.
0. In case of a tie for salutatorian, co-salutatorians will be honored.
0. To be eligible for valedictorian or salutatorian honors, a student must be enrolled within the school district the 10th school day of the second semester of the student’s junior year.

DUAL CREDIT OPPORTUNITIES
Juniors and seniors of Salisbury High School have the opportunity to take specific courses for dual credit. Dual credit implies that the student will receive high school credit for the course, as well as college credit. A one-semester course will earn the student ½ of a high school credit and 3 college credit hours. Students must have a 3.0 grade point average to take dual credit classes for the college credit.

ACADEMIC BANQUET
High school students with a cumulative grade point average of 3.75 or above will be recognized at the Academic Banquet in the spring.

A+ SCHOOLS PROGRAM -- See the A+ handbook 

COLLEGE VISITS
Seniors may make college visits during the school day. Students can either arrange the appointment themselves or the counselor can arrange it for them. Students who arrange their own college visits must notify the principal prior to the visit, as well as notifying teachers so work can be completed before the visit day. Students must also bring back a written verification from the college to present as the excuse to receive an admit slip upon returning to school.  Each senior student is allowed two college days per year.

STUDENT CONDUCT CODE: GENERAL STATEMENTS OF POLICY
The Student Conduct Code is designed to foster student responsibility, to instill respect for the rights of others, to provide a safe environment for students and employees, and to ensure the orderly operations of district schools. The following policy statements serve to clarify the district’s commitment to these goals:
1. We expect all students to act appropriately in the classroom. We will not tolerate behavior that interferes with learning.
1. The Student Conduct Code is designed to teach young people acceptable behavior. We believe our efforts should not be limited to school hours. Thus, students attending extracurricular and school-sponsored activities are subject to the same disciplinary actions as would be taken for offenses committed on school grounds during school hours.
1. All administrators, faculty, and staff members have the right and responsibility to help correct inappropriate behavior. Please respect all employees of the Salisbury School District and follow employee directions.
1. No code can be expected to list each and every offense that may result in disciplinary action. It is the intent of the code to list selected offenses that will result in the imposition of a specific penalty. When an offense cannot be readily categorized with the code, the administration will determine a penalty that is consistent with the intent and purposes of the code.
The Student Conduct Code primarily describes punitive actions assigned at the administrative level. Minor classroom disruptions will initially be handled by the classroom teacher. Action taken by the teacher may include, but is not limited to a conference with the student, a conference with the parent(s) in person or by phone, assignment of extra work, assignment of detention with that teacher or sending the student to the office.
Students guilty of serious violations or repeated minor infractions will be referred to the principal. Action will depend on the nature of the misbehavior, a student’s past record, and most importantly the school official’s opinion as to what action is necessary to ensure appropriate behavior by the student.  Action may include disciplinary action ranging from ASD’s to referral to the superintendent for long term suspension.

VIOLATIONS AGAINST CLASSROOM OR HALLWAY BEHAVIOR

DISTRUPTIVE SPEECH OR CONDUCT
This refers to conduct or speech that significantly disrupts classroom work, school activities, or school functions. This includes violations against classroom rules regarding talking, being out of your seat, refusing to do assigned work, or failing to follow any reasonable directive from a staff member.
First offense: 1 or 2 Saturday detentions
Second offense: 1 – 3 day suspension
Third offense: 4 – 5 day suspension
Fourth offense: 6 – 10 day suspension

BULLYING -- See bully free policy

DISRESPECT TO STAFF
This refers to language or actions that are disrespectful to a staff member.
First Offense: 1 or 2 Saturday detentions
Second Offense: 3 – 5 day suspension
Third Offense: 6 – 10 day suspension


INSUBORDINATION
The refusal to follow a reasonable directive of a teacher or administrator is to be considered insubordination. The direction of a teacher or administrator shall be presumed reasonable; therefore, the burden of proving the directive unreasonable will be upon the student.
First Offense: 1 or 2 Saturday detentions or ASD’s
Second Offense: 3 – 5 day suspension
Third Offense: 6 – 10 day suspension



VERBAL THREAT TO A TEACHER, ADMINISTRATOR, OR STAFF MEMBER
First Offense: 10 – 180 day suspension
Second Offense: Expulsion

UNEXCUSED TARDINESS
Unexcused tardiness is an unexcused appearance of a student after the starting time of a class. Teachers detaining students to their next class must provide an excuse to get them into class without penalty. All unexcused tardies for each quarter will be recorded. 
Tardies 1 and 2:  warning
Tardies 3 and 4:  after school detention
Tardies 5 and 6:  Saturday school
Tardies 7 and above: OSS

TRUANCY
Any unauthorized absence from school or a class is considered truancy. Although this is commonly thought of as an absence of which the parent is unaware, certain absences that the parent is aware of will be treated as truancies. A student is considered truant if his/her absence is not legitimate, if he/she leaves the building during school hours without properly checking out in the office, or if he/she fails to attend class.
First Offense: 1 or 2 Saturday detentions
Second Offense: 1-3 days of suspension
Third Offense: 5 day suspension
Fourth Offense: 10 day suspension
NOTE: STUDENTS LEAVING THE GROUNDS WITHOUT PRIOR PERMISSION FROM THE OFFICE WILL BE CONSIDERED TRUANT

VIOLATIONS AGAINST ACCEPTABLE PUBLIC BEHAVIOR
USE OF OBSCENE LANGUAGE, GESTURES, OR GRAPHIC REPRESENTATIONS
This refers to spoken or written use or display of words which describe sexual conduct and which, considered as a whole, appeal to prurient interest in sex or portraying sex in a manner offensive to community standards and without a serious literary, artistic, political, or scientific value.
  First Offense:  1 or 2 Saturday detentions or ASD’s
  Second Offense: 1 – 3 day suspension
  Third Offense: 5 – 10 day suspension

RACIAL SLURS
The use of racial slurs toward students, staff, or faculty will not be tolerated.
	First Offense:		 1 Saturday detention
Second Offense: 	 5 days out-of-school suspension
Third Offense:	           10 days out-of-school suspension

SWEARING OR USE OF UNACCEPTABLE LANGUAGE
Using oral, body, and/or written language which is offensive and not acceptable on school premises will not be permitted. The consequences are as follows:
Degrees of Swearing
0. Incidental
First Offense:		1 Saturday detention
Second Offense:		2 Saturday detentions or 3 days out-of-school suspension
Third Offense:		5 days out-of-school suspension
0. Toward Another Student
First Offense:		2 Saturday detentions
Second Offense:		5 days out-of-school suspension
Third Offense:		10 days out-of-school suspension
3.Toward Staff
First Offense:		5 days out-of-school suspension
Second Offense:		10 days out-of-school suspension with referral to superintendent 
for additional days
      FALSE ALARM
This refers to activating the fire alarm without reason or falsely reporting an emergency.
First Offense:		3 Saturday detentions
Second Offense:	5-10 day suspension

NOTE: PENALTY FOR A BOMB THREAT-----the student will be punished to the fullest extent of the law and receive a 10 to 180 day suspension.

BUS MISCONDUCT
l. Bus Conduct Rules
All students eligible to ride the route school busses will be placed on a roster of names that will be given to the driver for the purpose of identification and attendance counting. A name listing will be used to determine the student’s right to ride the bus. The bus driver is responsible for referring discipline problems to the bus supervisor through use of the Bus Incident Report. The driver will give all copies of the incident report to the bus supervisor. The bus supervisor is responsible for forwarding the bus reports to the building principal. Students are expected to adhere to the rules of conduct which govern students’ behavior on the school bus, as well as in the school building. A student may be suspended from transportation and/or school as a result of misconduct on the bus. This action can only be taken by the principal. The student will be permitted to ride the bus until his/her parents have been notified of the suspension.
During suspension of bus privileges, it shall be the parent or guardian’s responsibility to provide the student’s transportation to and from school. Suspension of bus privileges does not provide a student with an excused absence.

1. Infractions That Would Necessitate the Writing of a Bus Incident Report
a. Excessive noise and disruption – lack of courtesy
b. Fighting or scuffling on the bus or at the bus stop
c. Deliberately delaying the loading or unloading of the bus
d. Deliberate defiance or refusal to cooperate with the bus driver
e. Obscene and unacceptable language, gesture, remarks, or signs
f. Throwing items of any kind inside the bus, at the bus, or out of the bus windows
g. Smoking
h. Destruction of property
i. Extending hands, arms, or any portion of the body out of the bus
j. Tampering with equipment – deliberate vandalism
k. Refusal to stay seated
l. Interference with normal operation of the bus that results in jeopardizing the driver’s or student riders’ safety
m. Violation of any other rule of student conduct which governs student behavior in the
student’s particular school 
n. Illegal use or possession of a controlled substance.
o. Other (conduct prejudicial to the maintenance of good order and safety)
p. Drinking or eating on the bus
q. Chewing gum is not allowed

1. Disciplinary Guidelines
First Offense:		conference with student or suspension, depending upon the nature of the incident
Second Offense:	1 or 2 Saturday detentions or bus suspension, depending upon the incident
Third Offense:		5 – 10 day suspension depending upon the incident
Fourth Offense:          suspension from the bus for the remainder of the school year.

NOTE: The principal has the authority to impose a more severe penalty upon the student if his/her conduct so warrants, depending upon the nature of the incident.

CONTROLLED SUBSTANCES VIOLATIONS
TOBACCO
This refers to possession or use of tobacco while under school supervision and authority.
A new law has just been signed by the Governor and takes effect August 28, 2001 that states that it is illegal for anyone under the age of 18 to possess tobacco products. In lieu of this law all violations must be reported to the proper authorities.
First Offense:		1 or 2 Saturday detentions
Second Offense:	3-5 day suspension
Third Offense:		10 day suspension
NOTE: Tobacco products carried on school premises will be taken away and will be turned over to the proper authorities.

POSSESSION OF OTHER CONTROLLED SUBSTANCES
Alcoholic Beverages, Drugs, or Narcotics
A student shall not knowingly buy, sell, possess, use, transmit, or be under the influence of any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, mood-altering chemical, or intoxicant of any kind while on school property or while participating in a school sponsored activity. The use of a drug authorized by a medical prescription from a registered physician shall not be considered a violation of this rule as long as it is being used by the person named in the prescription and according to the directions on the prescription.

ACTION: Possession or Usage
First Offense:	            The student will be suspended for ten school days with referral to the superintendent for suspension of up to 180 days. The police will be notified when warranted.
Second Offense:	The student will be suspended for ten school days and/or optional recommendation to the superintendent for a 180 day suspension or expulsion based upon the RSMo provisions. The police will be notified.

SALE OR DISTRIBUTION OF OTHER CONTROLLED SUBSTANCES
This refers to attempting to sell or give away controlled substances, alcoholic beverages, or drug paraphernalia, or products represented to be such.
Any Offense: 1-180 day suspension or expulsion

THEFT
This refers to stealing or attempting to steal student or school property. It also refers to stealing or attempting to steal private property while under school supervision and authority.
First Offense:		Restitution and a 3 – 10 day suspension
Second Offense:	10 – 180 day suspension plus restitution

WILLFUL DAMAGE TO SCHOOL, STAFF, STUDENT, OR PRIVATE PROPERTY
This is willfully causing substantial damage or attempting to cause substantial damage to any property belonging to the school, staff, or students. Also included is damage to private property while under school supervision and authority.
First Offense:		Restitution and 1-3 Saturday detentions
Second Offense:	5-10 day suspension

FIGHTING 
This includes mutual combat in which both parties have contributed to the conflict either verbally or by physical action, and in which blows are delivered.
First Offense:		1-3 day suspension 
Second Offense:	5-10 day suspension
Third Offense:		Expulsion

STUDENT ASSAULT
This is causing or attempting to cause injury to another or intentionally placing another in reasonable apprehension of imminent physical injury. Premeditation or use of a weapon could be used to categorize an incident as assault.
First Offense:		3 - 5 day suspension
Second Offense:	6 – 10 day suspension
Third Offense: 	Expulsion

 SEXUAL MISCONDUCT
All students in the Salisbury School District have the right to attend classes in a safe and orderly environment. They should be free of harassment by other students, especially that which is of a sexual nature. Sexual misconduct is a rather serious matter with the potential for creating long term physical and emotional trauma for those involved. Sexual misconduct is defined as follows:
1. pressure for sexual activity
1. repeated remarks to a person, with sexual or demeaning implications
1. unwelcome touching
1. suggesting or demanding sexual involvement accompanied by implied or explicit threats
In all cases of confirmed sexual misconduct, parental contact will be made, along with notification of the proper legal authorities. The consequences of sexual misconduct are:
First Occurrence:	5 days out-of-school suspension
Second Occurrence:	10 days out-of-school suspension
Third Occurrence:	10 days out-of-school suspension, plus recommendation to the Superintendent for additional days

 WEAPONS VIOLATIONS
A. There will be no weapons on school property or in personal vehicles, on the person, in the parking lot, or on school sponsored activities.
B. Suspension for not less than ONE YEAR or EXPULSION for any weapons violation
C. Definition of a weapon:
1. Firearm – any weapon that is designed or adapted to expel a projectile by the action of an explosive.
1. Knife – any dagger, disk, stiletto, or bladed hand instrument that is readily capable of inflicting serious physical injury or death by cutting or stabbing a person.
1. Switchblade knife – any knife that has a blade that folds or closes into the handle or sheath, and (a) that opens automatically by pressure applied to a button or other device located on the handle, or (b) that opens or releases from the handle or sheath by the force of gravity or by the application of centrifugal force.
1. Knuckles – any instrument that consists of finger rings or guards made of a hard substance that is designed or adapted for the purpose of inflicting serious physical injury or death by striking a person with a fist enclosed in the knuckles.
1. Blackjack – any instrument that is designed or adapted for the purpose of stunning or inflicting physical injury by striking a person and which is readily capable of lethal use.
1. Concealed Firearm – any firearm that has a barrel less that sixteen inches in length, measured from the face of the bolt or standing breech.
1. Firearm Silencer – any instrument, attachment, or appliance that is designed or adapted to muffle the noise made by the firing of any firearm.
1. Explosive Weapon – any explosive, incendiary, or poison gas bomb or similar device designed or adapted for the purpose of inflicting death, serious physical injury, or substantial property damage; or any device designed or adapted for delivering or shooting of such a weapon.
1. Projectile Weapon – any bow, crossbar, pellet gun, slingshot or other weapon that is not a firearm, that is capable of expelling a projectile that could inflict serious physical injury or death by striking or piercing a person.
1. Gas Gun – any gas ejection device, weapon, cartridge, container or contrivance other that a gas bomb, that is designed or adapted for the purpose of ejecting any poison gas that will cause death or serious physical injury, but not any device that ejects a repellent or temporary incapacitating substance.
1. Machine Gun – any firearm that is capable of firing more than one shot. automatically, without manual reloading, by a single function of the trigger
1. Rifle – any firearm designed or adapted to be fired from the shoulder and to use energy of the explosive in a fixed metallic cartridge to fire a projectile through a rifled bore by a single function of the trigger.
1. Shotgun – any firearm designed or adapted to be fired from the shoulder and to use the energy of the explosive in a fixed shotgun shell to fire a number of shot or a single projectile through a smooth bore barrel by a single function of the trigger.

POSSESSION OF A WEAPON
No student may have on one’s person or be retaining in one’s possession any instrument that could be used as a weapon that may cause physical harm. The school board, superintendent, or designee may identify a weapon on a case by case circumstance.

PLASTIC OR REPLICA GUNS AND KNIVES
Plastic or replica guns and knives will not be allowed in school and will be considered a weapons violation. NOTE: Stricter limits will be established for school-based activities involving weapons. All activities must follow board policy and have pre-approval by the administration. Local school district procedures will be established to facilitate class units or activities that involve the use of weapons. (These types of classes or units would include trap shooting, archery, etc.)

KNIVES, RAZOR BLADES, SHARP INSTRUMENTS The possession of knives, razor blades and sharp instruments that have the possibility of doing harm to another student or staff member is not allowed in school. 
The possession of a knife, razor blade, or any other sharp instrument will results in:
First Offense:		1-2 Saturday detentions
Second Offense:	1-10 day suspension
Third Offense:		10  day suspension
NOTE: any staff member has the right to confiscate items and take them to the office. Items will be returned to a parent or guardian during the summer.
NOTE: Possession of knives of four inches or longer will result in suspension for not less than one year.

HARRASSMENT, EXTORTION, OR VERBAL OR WRITTEN THREATS
First Offense: Saturday Detention
Second Offense: 5 day suspension

VERBAL THREAT TO KILL A STUDENT
First Offense: 5 day suspension
Second Offense: 10 day suspension

GUIDELINES FOR  SATURDAY DETENTION
Students are expected to report to Saturday school by 8 a.m. on the day assigned.  If the students does not report by 8 a.m. they will not be allowed to enter.  Missing a Saturday school will result in one day OSS.
1. Seating will be assigned by the supervisor
1. Restroom privileges will be provided as follows:
1. Students may read and write.
1. Students may NOT sleep, eat, drink, talk, or listen to music.

 AFTER SCHOOL DETENTION
A detention period begins five minutes after the dismissal of school and lasts 45 minutes. Students will be assigned to detention by the principal or teacher for general misconduct and/or lack of effort. Students will be allowed one day to make arrangements at work or for personal reasons during the length of detention assigned. Teachers may also assign their own detentions as a result of events in their classroom. These detentions are to be served as designated by the principal. Detentions will be held on Tuesdays and Thursdays of each week after school only.
Detention will be conducted as a regular class; therefore, if the student is tardy for detention, this will be added to the number of tardies already accumulated.

GRIEVANCE PROCEDURES
If a question or disagreement arises, parents and students are advised to the following guidelines to resolve any and all difficulties:

Contact the teacher/sponsor first if it relates to a classroom/activity matter or one of which the teacher/sponsor has first-hand knowledge.

If questions or conflicts remain unresolved after contacting the teacher/sponsor, contact the principal.

If questions or conflicts remain unresolved after contacting the principal, contact the superintendent.

If questions or conflicts remain unresolved after contacting the superintendent, you must schedule with the superintendent a proper time and place to discuss the question or problem with the Board of Education. The Board has the right to hear or refuse to hear any and all questions and problems. Individual board members are not to be contacted directly.

The decision of the Board of Education is final.


STUDENT RIGHTS/GRIEVANCE PROCEDURE
The Salisbury School District’s Non-Discrimination Policy—Grievance procedure for violations pertaining to discrimination on the basis of sex, race, and/or handicap.
A. Delineation of the Grievance Procedure
1. It is desirable that problems and complaints of alleged discrimination brought by students, district employees, parents/guardians, other members of the community or applicants for employment be resolved in a informal manner at the earliest possible time and at the most immediate level in the school district organization.
1. This grievance procedure is not applicable to situations for which other appeal and adjudication procedures are provided in state law or in school district policies and directives.
1. When a person or persons wish to register a complaint to the next level of authority over which an alleged discrimination has occurred, the following grievance procedure shall be implemented.
B. Definitions
1. Grievance: a grievance shall mean the filing of a written complaint with the responsible district officer that there has been an alleged act of discrimination* in the educational program or activities including employment therein and admission thereto which has not been eliminated at the point at which such discrimination was noted after going through the immediate channel of communication and authority.
*As defined in 38 U.S.C. 1681 et seq.
1. Complainant: an individual who brings either a formal or informal complaint of alleged discrimination governed by Title IX or Section 504. All complaints should be filed with the Title IX coordinator.
C. Procedures for Processing Grievances of Alleged Discrimination Pertaining to Sex in Educational Programs and Activities
Level I – A complaint first shall be presented orally and informally to the person or persons immediately involved. If the complaint is not promptly resolved, the complainant may present a formal written complaint (grievance) to the immediate supervisor of the person or persons involved and/or the building administrator. This written charge must include the following information: date of filing, description of alleged grievances, the name of the person or persons involved, and a recap of the action taken during the informal charge state. Within ten working days after receiving the complaint, the supervisor or guiding administrator shall state a decision in writing to the complainant with supporting evidence and reasons. In addition, the supervisor will inform the superintendent of the formal complaint and the disposition.
Level II – Within five working days after receiving the decision at Level I, the complainant may appeal the decision to the district Title IX and/or Section 504 discrimination grievance office by filing a written appeal package. This package shall consist of the complainant’s grievance and the decisions rendered at Level I. The grievance officer will arrange for a personal conference with the complainant at the earliest mutual convenience. Within ten working days after receiving the complaint, the
grievance officer shall state a decision in writing to the complainant with supporting evidence and reasons. In addition, the grievance officer will inform the superintendent of the appeal and the disposition.
Level III – If resolution is not reached in Level II, the grievance may be referred by 
Either party within ten working days to the superintendent. At that time a written
appeals package consisting of the complainant’s grievance and the grievance officer’s decision shall be reviewed by the Superintendent. Within ten working days after receiving the referral, the Superintendent shall state his decision and reply in writing to the parties involved.
D. Procedures for Processing Grievances of Alleged Discrimination Pertaining to Sex and/or Handicapped Related to Employment
1. If a grievance concerns a matter within the purview of an established staff complaint and grievance procedure available to the complainant, the employee shall use that procedure to resolve the grievance in lieu of the procedure of this directive.
1. If a grievance does not concern a matter within the purview of an existing personnel grievance procedure and is an alleged violation of Title IX and/or Section 504 related to employment, it shall be resolved to the district according to the procedures established in C, Levels II and III.
E. Student Discipline Hearings
Rules of procedure in hearings before the Board of Education on Extended Suspensions and Expulsion Matters
0. Students or students’ parents/guardians may request a hearing before the Board of Education to contest any long term suspension or expulsion in excess of 10 school days. The request will be addressed to the Superintendent who will review all matters concerning the suspension and make a recommendation whether to refer the request to the Board of Education. It will be the sole discretion of the Superintendent whether to deny the request or refer the request to the Board for a hearing.
0. No student may be expelled until this matter is reviewed in a hearing before the Board of Education.
0. The parent/guardian may represent their student or may retain an attorney as a representative in the defense of the student. The representative will have the right to present witnesses, question any and all witnesses as herein provided, and make a statement and offer exhibits on the nature of the evidence and disposition of the case. If the parent/guardian elects to have the student represented by an attorney at the hearing, his or her parent/guardian shall notify the Superintendent of such representation at least twenty-four hours prior to the scheduled time of the hearing.
0. Prior to the hearing, the parties, or their attorneys, may examine at the Board Office the discipline report and all related records.
0. Upon the request of any party, the Superintendent shall submit for review at the hearing the student’s behavioral and academic record. If necessary, the information contained in such record may be explained and interpreted by a person trained in its use and interpretation. All parties shall be instructed to respect the confidentiality of all such records and information.
0. At the hearing, the Board may consider a student’s record of past disciplinary actions, criminal court record, juvenile court records, and any actions of the student that would be criminal offenses.
0. The parties may present their version as to the charges and make such showing by way of affidavits, exhibits, and witnesses as they may desire (before testifying, witnesses shall be sworn).
0. The President of the Board of Education, or the Chairman of the designated committee of the Board, shall have full charge of the hearing and shall have the authority to direct its proceedings and to control the conduct of all persons present in accordance herewith. Such authority shall include the limitation of questioning that is unproductive, lengthy, or irrelevant. The Board may invoke reasonable limitations on the number of witnesses.
0. The hearing shall not be open to the public unless requested by the student’s parent/guardian or those having his/her custodial care, provided, however, that, if the hearing is open to the public, the Board may set reasonable limitations on the number of people present based upon available space and need for orderly proceedings.
0. The Board shall also have the right to exclude the public or persons if it shall determine that the hearings are being disrupted by any person or group of persons.
0. Unless public, as herein above provided, hearings may be attended only by members of the Board of Education, the Superintendent of Schools, the School Board attorney, the principals, the student, the parent/guardian and their representatives. Witnesses may be present only when giving information at the hearing. With parent/guardian permission, the student may be excluded at times when the student’s psychological or emotional problems are being discussed.
0. A record shall be made of any information presented at the hearing. Statements and other written matter presented shall be kept on file by the District.
0. As soon as possible after the hearing, the Board shall make its decision and transmit the same in writing to the parties and to the Superintendent.

Discipline of Disabled Students
Disabled students who violate the school district’s discipline policy may be disciplined in the same manner as other students, provided that any resulting suspension or other change in placement does not exceed ten school days.
Depending upon the student’s misconduct and upon the specific provisions of the district’s policy, the disciplinary alternatives are:
0. Suspension for ten days or less
0. Assignment to an interim alternative educational setting (e.g. resource room, in school suspension, time out).
0. Assignment to another setting (e.g. homebound) – students assigned to homebound because of disciplinary violations will not be allowed to attend extra-curricular activities.
                        If the student is suspended in or out-of –school for ten days or less, the IEP team will:
0. Conduct a manifestation determination not later than ten days after the decision to impose disciplinary action to assess if the student’s misconduct is related to the student’s disability.
0. If the district has not conducted a behavioral assessment prior to the imposition of discipline, the district will convene the IEP team to conduct an informal or formal behavioral assessment to assess and address the behavior
that is the subject of the discipline either before, but not later than 10 days after imposing the discipline.
0. Review any existing behavior intervention plan and modify the existing plan, if necessary to address the behavior which resulted in suspension; or develop a behavior plan, if necessary to address the behavior.

Behavior Code Philosophy
We, the teachers, staff, and administrators of the Salisbury School District believe:
1. That order and good discipline are necessary for the safe and effective operation and the achievement of the educational objectives of our school.
2. That all students have the right to learn and that all teachers have a right to teach without disruption by misbehavior by any student.
3. That all students can behave.  That all students are responsible for their own behavior, regardless of the behaviors of others, and regardless of whether their behavior is being monitored or not.
4. That teachers and administrators have the right and responsibility to discipline any student who chooses to disrupt or who refuses to comply with our school’s rules and regulations during school hours, while attending school-sponsored activities, or while riding the school bus.
5. That self-discipline is the most valuable achievement a person can win.  With it, life is meaningful, challenging, and friendly.  Without it, life soon becomes chaotic, troublesome, and hectic.  We want your educational experience to be positive and with self-discipline, you will help yourself to have a positive educational experience.

 STUDENT SAFETY AND EMERGENCY PROCEDURES:

EARTHQUAKE EMERGENCY PROCEDURES FOR THE SALISBURY SCHOOL DISTRICT

In the event that we have an earthquake or tremor, these procedures will be followed:
Students will be sent home on buses as soon as possible, provided bus routes are open. If en route to school, buses will return students home as soon as possible.
Unless other arrangements are made, students within walking distance will be allowed to leave after the teachers take roll.
Parents will be allowed to pick-up students after roll has been taken.
Written permission would be necessary if a student is to ride home with someone else.
Do not call the school because phone lines need to be kept open for emergencies. Messages will be broadcast over radio (KWIX, KRES, AND KZZT).
If the quake occurs while school is not in session, please listen to the radio to find out if school will be held.

TEACHER EMERGENCY PLAN FOR EARTHQUAKE DISASTER (NO SIGNAL WILL BE    SOUNDED)
Teachers will instruct students to get away from windows and bookshelves, get under desks and cover heads—if possible. (Drop and hold position until the trembling stops).
After the trembling stops, administer first aid where necessary, if able. Take students and grade book outside. (Use good judgement getting outside and always watch for debris and downed power lines). Designated teachers will check the restrooms to make sure no one is stranded in them.
Once you have your class outside take roll. A designated person will collect roll from each teacher. Stay with your class until all students are sent home or picked up by parents. (Teachers will document how each student leaves).
Buses will be loaded to run normal bus routes depending upon the severity of the earthquake. Students within walking distance will be allowed to walk home.
Parents may pick up their own children. If a note is provided by the parent, students may leave with another adult.
SCHOOL BUS SAFETY PROCEDURES FOR AN EARTHQUAKE
The following procedures are to be initiated by the bus driver during an earthquake while driving a school bus:
 If shaking begins, pull to the side of the road or into a private drive, away from buildings, overpasses, electrical power lines, and other hazards; stop the bus.
Tell students, "Earthquake, drop and roll." Students are to assume drop position under the bus seat or in the aisle. (Stay away from the windows.)
Set brake!!
Turn off the ignition and assume drop and hold position.
When the shaking stops, take roll and render first aid, if possible.
If on the way to school, return students home where possible.
If on the way to deliver students home, check the conditions of roads. If conditions permit, continue en route to home.
If conditions do not permit the bus to continue on route, send message (radio) to the superintendent or bus barn and wait for assistance.

INTRUDER IN THE BUILDING
If you see a stranger in the building please report to the office with descriptive information and location. Procedures are in place to handle this type of situation. We ask that you follow the directions given to you by your teacher.

BOMB THREAT
If you have information about a bomb threat report to the office immediately and inform the principal. Procedures are in place to handle this type of situation.

FIRE
Procedures are in place for the safe evacuation of all students if we would have a fire while school is in session. Follow the directions given to you be your teacher.

TORNADO
Procedures are in place for your safety in case of a tornado. Follow the directions given to you by your teacher.

BUILDING SECURITY
Student safety is a top priority. We have made every effort to secure all entrances that are not essential       for the daily operations of the school. If at any time you see suspicious activity in or around the building, please report this information to the office immediately. Security cameras are in place to help protect our students and our buildings.

HOMELAND SECURITY
Homeland security is a part of our world today. The Salisbury School District has adopted a homeland security plan as part of our crisis manual. Provisions are in place for biological, chemical, and radiation terrorist attacks. 
 
CIVILITY POLICY
Members of the Salisbury School District staff will treat parents and other members of the public with respect and expect the same in return.  The district must keep schools and administrative offices free from disruptions and prevent unauthorized persons from entering school/district grounds.
Accordingly, this policy promotes mutual respect, civility and orderly conduct among district employees, parents and the public.  We do not intend this policy to deprive any person of his or her right to freedom of expression.  Rather, we seek to maintain, to the extent possible and reasonable, a safe, harassment-free workplace for our students and staff.  In the interest of presenting teachers and other employees as positive role models, we encourage positive communication and discourage volatile, hostile or aggressive actions.  The Board and administration will not tolerate any person(s) whose presence disturbs classes or school activities.  The district seeks public cooperation with this endeavor. 
1. Disruptive Individual Must Leave School Grounds - - Any individual who disrupts or threatens to disrupt school/office operations, threatens the health and safety of students or staff, willfully causes property damage, uses loud and/or offensive language that could provoke a violent reaction, or who has otherwise established a continued pattern of unauthorized entry on school district property will be directed to leave school or school district property promptly by the school’s principal or his or her designee.  If such persons will not leave the premises upon request, the principal or designee may contact the proper authorities.
2.Directions to Staff in Dealing with Abusive Individual – If any member of the public uses obscenities or speaks in a demanding, loud, insulting and/or demeaning manner, the administrator or employee to whom the remarks are directed will calmly and politely ask the speaker to communicate civilly.  If the abusive individual does not stop the behavior, the district employee will verbally notify the abusing individual that the meeting, conference or telephone conversation is terminated; and, if the meeting or conference is on district premises, the employee shall direct the abusive individual to leave promptly.

POLICY CONCERNING ACTIVITIES AND TRIPS
It is the Salisbury School District’s philosophy that all activity trips are an extension of the classroom.  The district highly recommends that all students who participate in extra- curricular activities ride to and from the activity on the transportation provided by the school district.
The following rules may be implemented in extreme circumstances:
1. A parent or guardian may pick up their own child after the activity provided they make contact with the coach or sponsor.
2. A student may be released to another parent or legal guardian of a child that is participating in that activity, provided the parent of the student to be picked up contacts the sponsor prior to the activity and also provides a written note to the principal stating the reason the student cannot ride the school transportation home.  The principal will have final approval on this request.

PEDICULOSIS (HEAD LICE) POLICY
State Law Section 167.191 states that it is unlawful for any child to attend any public school while afflicted with any contagious or infectious disease.  The state gives the authority to exclude the pupil from school and require a physician to examine the student.  By Missouri Department of Health and the Center for Disease Control’s definition pediculosis is considered to be a contagious and/or infectious disease.

FIRST INCIDENT: 
1. The nurse, nurse’s aide, teacher, administrator or principal appointed volunteer may inspect children for lice.  If lice or nits are found, a second opinion should be sought unless these lice or nits are found by the school nurse or health care worker.
2. Upon identification of lice or nits, the student will be excluded from the classroom, the parent called, and the student excluded from school until proof of first treatment has been received and examination shows no lice or nits.  Proof of treatment shall consist of any empty 2 oz. bottle per student of a proven pediculosis combatant, which will be destroyed by the principal, or a partial 4 oz. bottle dated, marked and returned to the family for later use.  The student will be re-examined on a daily basis for seven days after proof of treatment is received.  Parent/guardian must return the child to school directly to the principal’s office or nurse’s station to be checked for lice or nits.
3. Parents will be given verbal and written guidelines regarding adequate treatment procedures for the family and home.  A mandatory checklist must be completed, signed, and returned when the child is brought in to the office.
4. The school will require that a second treatment occur after seven days from the first treatment but before the tenth day.  Proof of treatment must be presented as described above or the student will be suspended until the second treatment is obtained.  Treatment past the ten days will require a repeat of the first treatment and a second treatment seven to ten days later.  Students may be admitted back to school after treatment if no lice or nits are found during the daily examination period.
5. The entire class of the identified student will be checked for pediculosis as soon as possible.
6. Absences under this section should not exceed two days.  This two-day limitation does not limit the school’s authority to exclude the student more than two days.
7. A student shall not attend school or school-sponsored activities while afflicted with any contagious or infectious disease.  This includes pediculosis.
8. SECOND INCIDENT:
1. The same procedures as described above will be implemented.
THIRD INCIDENT:
1. In cases of previous or repeated parent failure to meet the requirements of this policy or other requirements imposed by the superintendent or superintendent’s designee, the superintendent or designee may impose additional verification or other requirements necessary to carry out the purposes of this policy, including verification by health authorities, and will refer parents to social service agencies or law enforcement authorities.
The Missouri Department of Health states that even with a no nit policy, a child should not miss more than one or two days of school because of treatment for head lice.
In the event a student is absent for more than one week because of lice infestations, the County Juvenile Office and Division of Family Services will be notified.
RESPONSE TO CHEMICAL, BIOLOGICAL, OR RADIOLOGICAL ATTACKS
Since 9/11 of 2001, our country has been developing a response to the potential use of terrorist weapons.  Although we hope that a terrorist incident will never reach the Salisbury School District, we are actively involved with planning for such a possibility, in cooperation with other community organizations.  These plans are required preparation as called for in the nationwide Homeland Security response program and are designed to protect your children to the greatest possible degree.
Three types of weapons systems, radiological, chemical and biological, are of importance in our planning. Should an event occur within a school building, please be assured that health care, police and fire personnel will be responding to work with the faculty, staff and administration of the school. Your understanding and complete cooperation will greatly assist us in protecting your children.
As you may imagine, different incidents require different responses and we are prepared for all types of incidents. Radiological and chemical incidents will require the rapid evacuation of the building and this will be accomplished quickly. If transportation of students is required, school buses will be available for their transfer to another location.
Biological incidents will require a lock-down of the school building involved until health department personnel can determine who, if anyone may leave the building. Should students need to remain in the building, be assured their protection, nourishment and comfort will be provided. In the event that a lock-down must occur, be aware that police and others will secure the building and grounds and a health department quarantine will be enforced.
If medical personnel determine that your children require emergency treatment, it will be provided. If protective immunizations are required, you will be informed before such treatment is begun and you will have the option of determining if the immunizations are to be given. Health department personnel will be available to inform you of the benefits and dangers involved with immunizations.

School Buildings Survey
Preparation for Chemical, Radiation or Biological Incidents

Type of Incident			Immediate Response Actions:
Chemical				Evacuate building – open building for aeration
Radiation				Evacuate building – seal building for decontamination
Biological				Contain occupants – seal building

Background:
Unlike all other types of emergencies, a biological incident will require the lock-down of the building and the containment of all occupants (faculty, students, staff, and visitors), until public health personnel can make an assessment of the problem.
Whether a school building is targeted by a biological weapon or simply that one or more people within the building begin to exhibit the signs and symptoms of biological agents, the procedures of containment remain the same for all occupants.
CHALLENGE:  Once informed of an event at a school, parents will most likely descend on the school to take their children home. It is vitally important that no one is allowed to leave the building until medical and public health personnel can make a decision who (if anyone) may leave. Law enforcement personnel will enforce the containment process.
(A) Biological incident within a building:
Although unlikely, it is possible that a biological weapon system can be used within a school building, setting off an aerosol cloud of biological agents. Should this occur, the following steps should be taken:
1. Move all occupants exposed to the cloud to an area that is removed from the location of the cloud, which can be secured as a quarantine area. Have faculty or staff members develop a complete listing of all those in the quarantine area by – NAME, AGE, SEX, HOME ADDRESS, HOME PHONE AND EXTENT OF CONTACT WITH AEROSOL CLOUD.
2. Shut down re-circulating air systems to contain the aerosol cloud in as small an area as possible.
3. Contain building occupants who were not directly exposed to the cloud in a containment area as far as possible from the incident location. AS ABOVE – BEGIN A COMPLETE LISTING OF STUDENTS.
4. Maintain strict control of building and occupants until public health personnel can assess the incident and make some determinations as to treatment, quarantine, and decontamination.
5. Public health, police, fire and federal agencies will be responding as the discharge of a weapons system anywhere in the United States is automatically considered a federal crime scene.

(B) Appearance of an individual who exhibits signs and symptoms of a WMD disease.
Rather than an explosion of a biological weapon, it is much more likely that a person may appear who is showing the signs and symptoms of a biological/viral infection.
If this occurs, procedures will follow very similar routes as with a local biological incident, with the additional need for an isolation area.
1. Those who are showing signs and symptoms are to be confined to the isolation area. (This includes the school nurse and other staff in that area.)
2. Those who may have been directly exposed to the patient showing signs and symptoms, should be moved to quarantine area and retained within that area. BEGIN A COMPLETE LISTING BY NAME, AGE, SEX, HOME ADDRESS AND PHONE.
3. Those who have not been directly exposed to the ill persons should be moved to a containment area where they will be interviewed by public health personnel, before being allowed (if possible) to leave the building.  AGAIN, BEGIN A COMPLETE LISTING BY NAME, AGE, SEX, HOME ADDRESS AND PHONE.
POSSESSION OF FIREARMS PROHIBITED ON SCHOOL PROPERTY BY HOLDERS OF CONCEALED CARRY ENDORSEMENTS
The Board of Education of the Salisbury R-IV School District does not consent to the possession of firearms on school property, including any school bus, by the holder of a valid conceal and carry endorsement pursuant to state law, or by any other person, except as specifically permitted by state law, and the possession of firearms on school property except as specifically permitted by state law is strictly prohibited.  This prohibition extends to members of the board of education.
Any person who violated this policy shall be immediately excluded from school property under such terms as may be established by the superintendent, subject to review by the Board of Education, and may be referred to law enforcement authorities for sanctions as provided by law.
It is the intent of the Board of Education to exercise its full authority as provided by law to exclude firearms from school property.  Nothing in this policy shall be construed to limit such authority of the Board of Education.  The possession of weapons and firearms by students, including bringing firearms and other weapons on school property in vehicles, is strictly governed by the disciplinary policies and procedures applicable to students, and as otherwise provided by law.
Salisbury R-4 School District Policy Regarding Harassment, Intimidation, and Bullying
Harassment, intimidation, or bullying of any student on school property, on a school bus or other school vehicle, at an official school bus stop, or at a school-sponsored activity or event regardless of whether such event is held on school property is prohibited.
A. "Harassment, intimidation or bullying" is defined as, any written, verbal, or physical act, or gesture, that a reasonable person under the circumstances should know will have the effect of harming a pupil or damaging his or her property or placing a pupil in reasonable fear of harm to his or her person or damage to his or her property, or that has the effect of insulting or demeaning any pupil or group of pupils in such a way as to disrupt or interfere with the school's educational mission or the education of the pupil. Harassment, intimidation or bullying  includes, but is not limited to, a written, verbal, or physical act, or gesture, described in this section that is perceived as being motivated for the harasser, intimidator, or bully, for any reason, towards harassing, intimidating, or bullying any target or victim.
B. Each student is expected to be respectful of all other students.  Students who harass, intimidate, or bully other  students will be punished.  The first offense is a Saturday detention, and all other offenses will be a 5 day suspension for each offense.
C. 	All students are encouraged to tell an adult if they are being harassed, intimidated, or bullied. All school personnel are required to tell an administrator immediately when given a student report of harassment, intimidation, or bullying. Students can anonymously report these incidents by writing down the information and turning it in to an adult.  All reports will be investigated the same day if possible or the following day.  
D.	Each incident will be taken seriously and be investigated.  Notes will be taken for a written record by the principal.  Each student interviewed will know that written notes are being taken at the time of their interview.  Parents of all parties will be notified of the reported incident.
E. 	The school district is responsible for protecting students.  If the harassment, intimidation, or bullying takes place "at school" which is defined as anywhere on school property, on a school bus or other vehicle, at an official school bus stop, or at a school-sponsored activity or event regardless of whether such event is held on school property, then  the school district is responsible for stopping the harassment, intimidation, or bullying, and for making sure it does not continue.
F. 	Reprisal or retaliation against a person who reports an act of harassment, intimidation, or bullying, will be given a 10 day suspension.  In addition, juvenile authorities will be contacted.
G. 	A strategy for protecting a victim from additional harassment, intimidation, or bullying will be worked out on an individual basis.  Such things to consider will be changing classes, changing lunch shifts, changing busses, etc.
H. 	Our guidance counselors will provide counseling to students who have been victims or targets for bullying.  If our counselors feel outside counseling is needed it will be provided.
I. 	Students who falsely accuse another student of harassment, intimidation, or bullying will be given a 5 day suspension.
J. 	Any student found guilty of harassment, intimidation, or bullying will be given counseling by our guidance counselors or whomever our counselors feel will help the student to stop being a bully.
K. 	All information relating to a reported incident is confidential, and exempt from disclosure under the provision of chapter 610, RSMo.
L.  	This policy will be published in the local newspaper, and will become a part of our student handbooks.
M. 	A school administrator, employee, student, or volunteer, shall not engage in reprisal, retaliation, or false accusation against a victim, witness, or one with reliable information about an act of harassment, intimidation, or bullying.
N. 	A school employee, student, or volunteer is personally immune from a cause of action for damages arising from reporting harassment, intimidation, or bullying, or any failure to remedy the reported harassment, intimidation, or bullying, if such person:
1. In good faith promptly reports an incident of harassment, intimidation, or bullying.
2. Makes the report to the appropriate school official ( building principals).
3. Makes the report in compliance with the procedures as specified above.
O. 	The Salisbury R-4 School Board and school district will:
1. Provide training on harassment, intimidation, and bullying policy to all school employees and volunteers who have direct contact with students.
2. Develop a process for educating students on the harassment, intimidation, or bullying policy.
3. Incorporate into each school's current employee training program information regarding the school board policy against harassment, intimidation, or bullying.
P. 	Except as provided in subsection K, nothing in this section shall be construed to prevent a victim from seeking redress under any other provision of law, either civil or criminal. This section does not create or alter any tort liability.
Q.	All incidents of bullying will be reported to the superintendent at the conclusion of each school year.  The superintendent in turn will compile the information and send it to the Department of Elementary and Secondary Education at a date and time specified by the department.  The report will include, but not be limited to, the bully free school plan, and the total number of incidents reported in the district.  This report shall be made available to the public annually.
LOCAL WELLNESS POLICY
The Child Nutrition and WIC Reauthorization Act of 2004, requires each school district that participates in a program under the National School Lunch Act to establish a local wellness policy for each school in the district.

Federal Law
The Federal law requires that parents, students, representatives from the school food service, Board members, administrators and members of the public be involved in the development of the policy, which must include the following components:
1. Nutrition guidelines selected by the district that apply to all foods available on each school campus during the school day and that promote student health and reduce childhood overweight and obesity.*
2. Assurances that guidelines for reimbursable school meals will be no less restrictive than those reflected in the regulations and guidance issued pursuant to the National School Lunch Act.
3. Goals for nutrition education designed to promote student wellness in a manner the district determines is appropriate.
4. Goals for physical activity designed to promote student wellness in a manner the district determines is appropriate.
5. Goals for other school-based activities designed to promote student wellness in a manner the district determines is appropriate.
6. A plan for measuring implementation of the local wellness policy.
7. Designation of one person who is responsible for policy implementation.
*Childhood overweight is the term preferred by the Centers for Disease Control and the Missouri Department of Health and Senior Services, although the statues refer to “childhood obesity.”

State Law
House Bill 568 requires that the content of wellness programs address state and national standards established by the No Child Left Behind Act, Healthy People 2010 Leading Health Indicators compiled by the National Center for Health Statistics, and the Produce for Better Health Foundation’s “5 a Day the Color Way” program. The bill also identifies the following general program components:
 Tobacco use prevention education.
 Promotion of balanced dietary patterns and physical activity to prevent becoming overweight or obese.
 Discussion of the serious and chronic medical conditions that are associated with being overweight.
Finally, the bill calls for professional development and assessment of the model wellness program after the 2005-2006 school year.

DISTRICT WELLNESS PROGRAM
The board recognizes the relationship between student well-being and student achievement as the importance of a comprehensive district wellness program. Therefore, the district will provide developmentally appropriate and sequential nutrition and physical education as well as opportunities for physical activity. The wellness program will be implemented in a multidisciplinary fashion and will be evidence based.

Wellness Committee
The Salisbury School District has established a wellness committee.

Nutrition Guidelines
It is the policy of the Salisbury School District that all foods and beverages made available on campus during the school day are consistent with the Missouri Eat Smart nutrition guidelines. The Salisbury School District has created procedures that address all foods available to students throughout the school day in the following areas:
1. National School Lunch Program and School Breakfast Program meals
2. Vending Machines
3. Classroom parties, celebrations, fundraisers, rewards and school events
4. Snacks served in after-school programs

Nutrition and Physical Education
The Salisbury School District will provide nutrition and physical education aligned with the Show-Me Standards and Missouri’s Frameworks for Curriculum Development in Health and Physical Education in all grades. 

Other School-Based Activities
The wellness program coordinator, in consultation with the wellness committee, is charged with developing procedures addressing other school-based activities to promote wellness.

Evaluation
The wellness committee will assess all education curricula and materials pertaining to wellness for accuracy, completeness, balance and consistency with the state and district’s educational goals and standards. The wellness program coordinator shall be responsible for devising a plan for implementation and evaluation of the district wellness policy and is charged with operational responsibility for ensuring that schools meet the goals of the district wellness policy. An annual report will be given to the board of education.

DISTRICT WELLNESS PROGRAM
The primary goals of the Salisbury School District wellness program are to promote student health, reduce student overweight/obesity, facilitate student learning of lifelong healthy habits and increase student achievement. The following procedures will guide the implementation of the district wellness program.
The Salisbury School District designates the following nutrition guidelines, based on the Missouri Eat Smart Nutrition Guidelines, for foods and beverages served during the school day:

SCHOOL MEALS
BREAKFAST		
At least 50% of cereals offered contain: no more than 35% of weight from sugar per serving.
	Foods containing whole grains are offered at least 1 day a week
	Fresh, canned, dried or frozen fruits and vegetables are offered at least 3 days a   week.
	At least one of the following will be offered daily: Low fat (1%,1/2% ) or skim (non-fat) milk.

LUNCH
	A main dish with total fat equal to or less than 16 grams per serving is offered at least 3 times a week.
	Dark green or orange vegetables or fruits are offered at least 1 time a week.
	Fresh fruits or raw vegetables are offered 1 to 3 times a week.
	A food item containing whole grains is offered at least 1 time a week.
	At least one of the following will be offered daily: Low fat (1%, 1/2%) or  skim (non-fat) milk.

VENDING MACHINES
All vending machines are off limits to all students before school and during the school day.   The only exception to this is that the juice machine in the cafeteria is available during breakfast and all lunch shifts.
The vending machines in the training room will be available after 3:30 P.M. to students who cannot go home directly after school.

CLASSROOM REWARDS, CLASSROOM PARTIES & CELEBRATIONS & FUNDRAISERS
All classroom rewards, classroom parties, celebrations and fundraisers must be in 	compliance with USDA regulations and cannot be “foods of minimal nutritional value.”
Items that cannot be sold or given to students include: soda, energy drinks, popsicles, chewing gum, hard candy, jellies and gums, candy bars, spun candy, candy coated popcorn, fondant (candy corn and soft mints), licorice, marshmallow candies, donuts or suckers of any kind. 
Snacks will meet the following standards: not more than 35% of total calories will come from fat except for cheese, nuts, seeds and nut butters; not more than 35% of the weight will come from sugar except for fruit (without added sugar), 100% juice and milk.
Nutrition Education
The Salisbury School District’s nutrition education goal is to integrate sequential nutrition education with the comprehensive health education program and, to the extent possible, the core curriculum taught at every grade level in order to provide students with the necessary knowledge and skills to make healthy nutrition decisions. In order to achieve the nutrition education goal, the district will: 
1. Provide students at all grade levels with adequate nutritional knowledge including, but not limited to:
The benefits of healthy eating
Essential nutrients
Nutritional deficiencies
Principles of healthy weight management
The use and misuse of dietary supplements
Safe food preparation, handling and storage
       										
2. Provide students with nutrition-related skills that minimally include the ability to:
Plan healthy meals
Understand and use food labels
Apply the principles of the Dietary Guidelines for Americans (DGA) and MyPyramid
Critically evaluate nutrition information, misinformation and commercial food advertising
Assess personal eating habits, nutrition goal-setting and achievement
3. Provide instructional activities that stress the appealing aspect of healthy eating and are hands-on, behavior based, culturally relevant, developmentally appropriate and enjoyable. Examples of activities include, but are not limited to: food preparation, contests, promotions, taste tests, farm visits and school gardens.
4. Encourage district staff to cooperate with local agencies and community groups to provide students with opportunities for volunteer work related to nutrition, such as in food banks.
5. Ensure that school counselors and school health services staff consistently promote healthy eating to students and other staff and that these professionals are prepared to recognize conditions such as unhealthy weight, eating disorders and other nutrition-related health problems among students and staff as well as assure access to healthcare.
6. Coordinate the food service program with nutrition instructions. Food service staff should also work closely with those responsible for other components of the school health program to achieve common goals.

Physical Activity
The Salisbury School District’s physical activity goal is to assist students in learning to value and enjoy physical activity as an ongoing part of a healthy lifestyle by ensuring that every student has the opportunity to develop the knowledge and skills necessary to perform a variety of physical activities, maintain physical fitness and regularly participate in physical activity. In order to achieve the physical activity goal, the Salisbury School District will:
· Develop a sequential program of appropriate physical education for every student. The program will: 
a.  Provide for at least 50 minutes of physical education for students in the elementary grades during the school week; at least 100 minutes during each school week for students in junior high; and at least 1 unit of physical education will be taken by all high school students during their high school years.
b.  Emphasize knowledge and skills for a lifetime of regular physical activity.
c.  Devote at least 50 percent of physical education class time to actual physical activity in each week, with as much time as possible spent in moderate to vigorous physical activity.
d.  Meet the needs of all students, especially those who are not athletically gifted or who have special needs.
e.  Provide a variety of activity choices, feature cooperative as well as competitive activities, and account for gender and cultural differences in students’ interests.
f.  Prohibit exemptions from physical education courses on the basis of participation in an athletic team, community recreation program, ROTC, marching band or other school or community activity.
g.  Be closely coordinated with the other components of the overall school health program.
· Provide time in elementary school for supervised recess. All students will have at least 25 minutes of supervised recess per day.
· Prohibit the use of physical activity as a form of discipline or punishment and ensure that physical 
education and recess will not be withheld as punishment.

· Discourage periods of inactivity that excel two (2) or more hours. When activities such as mandatory school-wide testing make it necessary for students to remain for long periods of time, staff should give students periodic breaks during which they are encouraged to stand and be moderately active.

Provide opportunities and encouragement for staff to be physically active by:
a.  Planning, establishing and implementing activities to promote physical activity among staff and providing opportunities for staff to conveniently engage in regular physical activity.
b.  Working with recreation agencies and other community organizations to coordinate an enhance opportunities available to staff for physical activity during their out-of-school time.

Other School-Based Activities
The Salisbury School District’s goal for other school-based activities is to ensure an integrated whole-school approach to the district’s wellness program. The district will achieve this goal by addressing the areas below.

Community Involvement
School instructional staff will collaborate with agencies and groups conducting nutrition education in the community to send consistent messages to students and families. The Salisbury School District will work closely with the extension office, child welfare agencies, and other agencies to assist in teaching nutrition to our students.

Family Involvement
School District will strive to engage families as partners in their children’s education by supporting parental efforts to motivate and help their children with maintaining and improving their health, preventing disease and avoiding health-related risk behaviors. Strategies the district may implement to achieve family involvement may include, but are not limited to:
· Providing nutrition information to parents/guardians in the forms of newsletters, handouts, presentations or other appropriate means
· Posting nutrition tips on the district website
· Design curricular nutrition education activities and promotions to involve parents/guardians and the community
· Supporting efforts of parents/guardians to provide their children with opportunities to be physically active outside of school
· Sharing information about physical activity and physical education via the district’s website, newsletter, other take-home materials, special events or physical education homework
· Working with families to provide consistent sun safety information that includes an overview of the district’s sun safety program, an explanation of how parents/guardians can reinforce the program at home and how they can become involved with and support the district’s program.
Marketing and Advertising
Marketing in district facilities will be consistent with the goals of the Salisbury School District’s wellness program and comply with Board policy. The district will strive to promote the wellness program and educate parents regarding the quality of district foods.
Tobacco advertising is not permitted on district property, at district-sponsored events or in district-sponsored publications. Food and beverage marketing will be limited to the promotion of foods and beverages that meet the nutrition standards adopted by the Board. 

Meal Times
Students are not permitted to leave school campus during the school day to purchase food or beverages. Meal times will comply with the following guidelines:
· Meal times will provide students with at least 10 minutes to eat after sitting down for breakfast and 20 minutes after sitting down for lunch
· Activities such as tutoring or meetings will not be held during mealtimes
· Drinking water will be available to students during meals
· Students will have access to hand-washing facilities before they eat meals
· Students will be allowed to converse during meals
· The cafeteria will be clean, orderly and inviting
· Adequate seating and supervision will be provided during meal times

Outdoor Air Quality
The principal of each school will be responsible for frequent monitoring of Air Quality Index (AQI) information provided by local authorities based on the following guidelines:
· When the AQI is “code orange” (unhealthy for sensitive groups of people), students with a history of reactions to ozone exposure will be permitted to reduce their outdoor exertion level or time spent outdoors, and the staff will arrange alternative indoor physical activities. Appropriately trained staff responsible for student supervision will monitor such students for symptoms of respiratory distress.
· When the AQI is “code red” (unhealthy), students with a history of reactions to ozone exposure will remain indoors and participate in indoor physical activities.  Appropriately trained staff responsible for student supervision will monitor such students for symptoms of respiratory distress. All other students will be allowed to engage in no more than one hour of heavy exertion (i.e., activities that involve high-intensity exercise such as basketball, soccer and running) while outdoors.
· When the AQI is “code purple” (very unhealthy) or “code maroon” (hazardous), all students will be kept indoors and participating in indoor physical activities. Appropriately trained staff responsible for student supervision will monitor all students for symptoms of respiratory distress.

Staff Development and Training
All staff will be provided with ongoing training and professional development related to all areas of student wellness. The pre-service and ongoing in-service training will include strategies for behavior change and will focus on giving teachers the skills they need to use non-lecture, active learning methods. Staff responsible for nutrition education will be adequately prepared and regularly participate in professional development activities to effectively deliver the nutrition education program as planned. Staff responsible for implementing the physical education program will be properly certified and regularly participate in area-specific professional development activities.  The district will provide continuing professional development for the nutrition professional. Staff development programs will include appropriate certification and/or training programs for child nutrition directors, school nutrition managers and cafeteria workers, according to their levels of responsibility.

Staff Wellness
The Salisbury School District highly values the health and well-being of every staff member and will plan and implement activities and policies that support personal efforts by staff to maintain a healthy lifestyle. The Salisbury School District in cooperation with the Chariton County Health Center will offer wellness screenings, information, and assistance in maintaining good health and nutrition.

Sun Safety
“Sun Safety” describes a range of behaviors that include wearing appropriate clothing, applying sunscreen and limiting sun exposure. The sun safety program will focus on outdoor behavior and will be developmentally appropriate, active, engaging and taught in lessons that emphasize the positive benefits of sun safety. Sun safety education will be designed to assist students with:
· Knowledge about the harmful effects of the sun and ways to protect skin
· Sun-safe skills, including the correct use of protective clothing, hats, sunglasses, sunscreen and lip balm as well as seeking shade and limiting sun exposure when possible and practical during the hours of peak sun intensity.
· Knowledge about how to assess personal sun safety habits, set goals for improvement and achieve these goals.

Tobacco
Tobacco use prevention education will focus on all grades with particular emphasis on upper elementary and junior high students and reinforcement in all later grades. Instructional activities will be participatory and developmentally appropriate. Tobacco use prevention education programs will be implemented in accordance with Board policy, relevant administrative procedures and law.

Oversight and Evaluation
The wellness program coordinator is responsible for monitoring implementation of the district wellness program by:
1. Assuming responsibility for the assessment of existing policies and procedures
2. Measuring implementation of the district wellness policy and procedure
3. Ensuring that the district meets the goals of the wellness policy and procedure
4. Reporting to the Board on compliance and progress annually.
Monitoring
The food service director and authorized representative will monitor food service areas for compliance with the district’s nutrition guidelines and will report on this matter to the wellness program coordinator.
The program coordinator will develop an annual summary report based on input form schools within the district regarding district wide compliance with the district’s wellness policies. The report will include a baseline of assessed indicators, impact of the policy change on those indicators, a report of progress, steps for moving to the next priority, work plans for the next year, and recommended policy revisions. The report will be provided to the Board of Education and made available to the public.

Compliance Indicators
During initial development of the district’s wellness-related policies and procedures, each school in the district will conduct a baseline assessment of the schools existing nutrition and physical activity programs and practices. The wellness committee will compile these results. In addition to the baseline information provides from each school, the committee will use no fewer than four of the following indicators to measure the impact of the district wellness program:
1. School Health Index
2. Physical fitness reports
3. Physical activity levels of staff
4. Weight status or body mass index (BMI) of students and staff
5. Fruit and vegetable intake of students and staff
6. Number of healthy food items available in vending machines
7. Number of discipline problems
8. Achievement levels of students
9. Student Absenteeism
10. Number of staff who participate in training and development related to student wellness

Policy Review
The wellness program coordinator will provide revision recommendation to the Board of Education based on the analysis of the compliance indicators as part of the annual report. The Board will revise the wellness policy as it deems necessary. Administrative procedures will be revised accordingly.

TOBACCO-FREE DISTRICT
To promote the health and safety of all students and staff and to promote the cleanliness of district property, the district prohibits all employees, students and patrons from smoking or using tobacco products in all district facilities, on district transportation and on all district grounds at all times. This prohibition extends to all facilities the district owns; contracts for or leases to provide educational services, routine health care, daycare or early childhood development services to children. This prohibition does not apply to any private residence or any portion of a facility that is used for inpatient hospital treatment of individuals dependent on, or addicted to, drugs or alcohol in which the district provides services.
Students who possess or use tobacco products on district grounds, district transportation or at district activities will be disciplined in accordance to Board policy.

Parent/Family Involvement Policy
Parents/families of all economic, racial/ethnic, cultural, and educational backgrounds can, and do, have positive effects on their children’s learning.  The State Board of Education recognizes the importance of assisting school districts in eliminating barriers that impede parent/family involvement, thereby facilitating an environment that encourages collaboration with parents/families and community.
The State Board of Education supports the development, implementation, and regular evaluation of a parent/family involvement plan and expects all school districts to include in this plan the following six (6) elements and goals:
1) Promote regular, two-way, meaningful communication between home and school
Examples:  personal visits beyond parent/teacher conferences, electronic/telephone contact
2) Promote and support responsible parenting
Examples:  parent support groups
3) Recognize the fact that parents/families play an integral role in assisting their children to learn
Examples:  post-secondary planning activities
4) Promote a safe and open atmosphere for parents/families to visit the school that their children attend and actively solicit parent/family support and assistance for school programs
Examples:  training of volunteers and staff, family activities at school, identifying parent volunteer opportunities in and out of school
5) Include parents as full partners in decisions affecting their children and families
Examples:  shared parent/teacher expertise on individual students, student academic planning, advisory councils (e.g., technology, nutrition/wellness)
6) Use available community resources to strengthen and promote school programs, family practices, and the achievement of students
Examples:  utilize the knowledge and skills of senior citizens, retired teachers, and veterans; encourage education-friendly practices in local businesses; parent information centers; identify links to current, quality resources

ANNUAL NOTIFICATION OF RIGHTS TO PARENTS/GUARDIANS AND STUDENTS
The following rights are afforded to parents and eligible students by the Salisbury School District.
1. To inspect and review the student’s education records.
2. To request the amendment of the student’s education records to ensure that they are not inaccurate.
3. To consent to disclosure of personally identifiable information contained in the student’s education records, except when disclosure is authorized without consent.
4. To file with the U.S. Department of Education a complaint concerning alleged failures by the school district to comply with the requirements of the Family Educational Rights and Privacy Act.
5. To obtain a copy of the policy the district has adopted regarding how the district meets the requirements of the Family Education Right and Privacy Act. This policy is maintained in the Superintendent of Schools office.
The district will release “Directory Information” to the various communication media of the district as deemed necessary by school officials. “Directory Information” includes the following information relating to the student; the student’s name, parent’s name, address, major field of study, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, diplomas and awards received, photographs and other similar information. If a parent, guardian does not want information of this type released, written notification may be sent to the principal of the school where the student attends.

Notification of Rights under FERPA For Elementary and Secondary Schools
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible students”) certain rights with respect to the student’s education records.  These rights are:
(1) The right to inspect and review the student’s education records within 45 days of the day the School receives a request for access.
Parents or eligible students should submit to the School principal [or appropriate school official] a written request that identifies the record(s) they wish to inspect.  The School official will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected.
(2) The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.
Parents or eligible students who wish to ask the School to amend a record should write the School principal, clearly identify the part of the record you want changed, and specify why it should be changed.  If the School decides not to amend the record as requested by the parent or eligible student, the School will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.
(3) The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA authorizes disclosure without consent.
One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests.  A school official is a person employed by the School as an administrator, supervisor, instructor or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or company with whom the School has contracted as its agent to provide a service instead of using its own employees or officials (such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks.
A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.
Upon request, the School discloses education records without consent to officials of another school district in which a student seeks or intends to enroll.  [NOTE:  FERPA requires a school district to make a reasonable attempt to notify the parent or student of the records request unless it states in its annual notification that it intends to forward records on request.]
(4)	The right to file a complaint with the U.S. Department of Education concerning alleged failures by the Salisbury R-4 School District to comply with the requirements of FERPA.  The name and address of the Office that administers FERPA is:
Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)
PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for marketing purposes, and certain physical exams.  These include the right to:
* Consent before students are required to submit to a survey that concerns one or more of the following protected areas (“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department of Education (ED) - 
1. Political affiliations or beliefs of the student or student’s parents;
2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility.
* Receive notice and an opportunity to opt a student out of - 
	1.  Any other protected information survey, regardless of funding;
2.  Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or required under State law; and
3.  Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise distribute the information to others.
* Inspect, upon request and before administration or use – 
	1.  Protected information surveys of students; 
2.  Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and
	3.  Instructional material used as part of the educational curriculum.
These rights transfer to from the parents to a student who is 18 years old or an emancipated minor under State law.

The Salisbury School District has developed and adopted policies, in consultation with parents, regarding these rights, as well as arrangements to protect student privacy in the administration of protected information surveys and the collection, disclosure, or use of personal information for marketing, sales, or other distribution purposes. The Salisbury R-4 School District will directly notify parents of these policies at least annually at the start of each school year and after any substantive changes.  The Salisbury R-4 School District will also directly notify, such as through U.S. Mail or email, parents of students who are scheduled to participate in the specific activities or surveys noted below and will provide an opportunity for the parent to opt his or her child out of participation of the specific activity or survey. The Salisbury R-4 School District will make this notification to parents at the beginning of the school year if the District has identified the specific or approximate dates of the activities or surveys at that time.  For surveys and activities scheduled after the school year starts, parents will be provided reasonable notification of the planned activities and surveys listed below and be provided an opportunity to opt their child out of such activities and surveys.  Parents will also be provided an opportunity to review any pertinent surveys.  Following is a list of the specific activities and surveys covered under this requirement.
· Collection, disclosure, or use of personal information for marketing, sales or other distribution.
· Administration of any protected information survey not funded in whole or in part by ED.
· Any non-emergency, invasive physical examination or screening as described above.
Parents who believe their rights have been violated may file a complaint with:
				Family Policy Compliance Office
U.S. Department of Education
				400 Maryland Avenue, SW
				Washington, D.C. 20202-5920
The Salisbury R-4 School District PPRA Policy
The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h, requires the Salisbury R-4 School District to notify you and obtain consent or allow you to opt your child out of participating in certain school activities.  These activities include a student survey, analysis, or evaluation that concerns one or more of the following eight areas (“protected information surveys”):  
1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student or student’s family;
3. Sex behaviors or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the student or parents; or 
8. Income, other than as required by law to determine program eligibility.
This requirement also applies to the collection, disclosure or use of student information for marketing purposes (“marketing surveys”), and certain physical exams and screening.
Following is a schedule of activities requiring parental notice and consent or opt-out for the upcoming school year.  This list is not exhaustive and, for surveys and activities scheduled after the school year starts, the Salisbury R-4 School District will provide parents, within a reasonable period of time prior to the administration of the surveys and activities notification of the surveys and activities and be provided an opportunity to opt their child out, as well as an opportunity to review the surveys.  (Please not that this notice and consent/opt-out transfers from parents to any student who is 18 years old or an emancipated minor under State law.

Consent [for ED funded, protected information surveys only]:  A parent must sign and return the attached consent form so that your child may participate in this survey. 
1. Flu shots
2. Student-based commercial services
3. Correction of personal information beyond designated directory information

STANDARD COMPLAINT RESOLUTION PROCEDURE      
 FOR NO CHILD LEFT BEHIND PROGRAMS

This complaint resolution procedure applies to all programs administered by the Missouri
Department of Elementary and Secondary Education under the No Child Left Behind act
(NCLB).
A complaint is a formal allegation that a specific federal or state law or regulation has
been violated, misapplies, or misinterpreted by school district personnel or by
Department of Education personnel.
Any parent or guardian, surrogate parent, teacher, administrator, school board member, 
or other person directly involved with an activity, program, or project operated under general 
supervision of the Department may file a complaint. Such a complaint must be in writing and 
signed; it will provide specific details of the situation and indicate the law or regulation that is 
allegedly being violated, misapplied, or misinterpreted.
The written signed complaint must be filed and the resolution pursued in accordance with local
district policy: please submit all complaints to the Superintendent of Schools, Salisbury R-4 School
District, 1000 S. Maple St., Salisbury, MO 65281.
If the issue cannot be resolved at the local level, the complainant may file a complaint with the
Missouri Department of Education.  If there is no evidence that the parties have attempted in good 
faith to resolve the complaint at the local level, the Department may require the parties to do so and may provide technical assistance to facilitate such resolution.
Any persons directly affected by the actions of the Department may file a similarly written complaint if they believe state or federal laws or regulations have been violated, misapplies, or misinterpreted by the Department itself.
Anyone wishing more information about this procedure or how complaints are resolved may contact the
local district or Department personnel.



ELIGIBILTY REQUIREMENTS FOR ALL EXTRA-CURRICULAR ACTIVITIES
Participation in extra-curricular activities is a privilege and not a right. The Missouri State High School Activities Association requires students to pass 3.0 units in the previous semester. (Seventh and Eighth graders are required to pass to the next grade without failing three or more classes.)
Students meeting this requirement will be eligible to participate. Be sure to check with the principal, counselor, coach or athletic director if you have any questions on your eligibility. Once these 3.0 credits are obtained, the student’s eligibility is calculated during the semester by the following: If a student is receiving only one D, they may continue to participate in extra curricular activities. These activities include but are not limited to sports, school dances, student council, class officers, club and organizations and their officers, cheer squads, academic teams, non-grade related field trips, and non-grade related activities.
If a student is receiving two or more D’s and/or one or more F’s, the student is automatically placed on scholastic probation. The principal will notify the parents when this occurs. During this probation, the student may continue to participate, but must log one hour of before or after school tutoring. Students must make arrangements with teachers prior to these tutoring sessions. When grades are checked again, and the student is still receiving two D’s and/or one or more F’s, the student becomes academically ineligible and may not compete in or attend home activities. Students who violate attendance rules at activities will receive detention. The student would become eligible if the grade(s) were raised by the next checkpoint. 
The principal will check grades at mid-term and at the end of each quarter.
The superintendent or principal may rule a student ineligible to participate in extra-curricular activities if, in their judgment or recommendation of the faculty that the student is not representative of the school’s ideals in matters of citizenship and sportsmanship.  
All students participating in activities will dress according to the sponsor’s recommendations.
Extra-curricular activities are regulated by the Missouri State High School Activities Association, therefore, all MSHSAA regulations must be complied with and will supersede any less stringent local regulations.

RULES AND REGULATIONS FOR MOBERLY VOCATIONAL STUDENTS
A vocational student will only be in attendance at the high school for three periods a day.  Then they must attend the vocational school on all days required by the Salisbury School District.  A vocational student is enrolled in two school systems and must abide by the school rules in each district.
	All students must follow all R-IV rules and the rules listed below.
1. Students must eat in the lunchroom.  The bus will not stop going to Moberly or returning to Salisbury for any type of food or drink. 
2. Students must remain quiet in the hallway and not disturb other classes.
3. The bus will leave as soon as possible.  
4. Vocational students will be dismissed for lunch at 11:00 a.m.  The bus will leave at 11:15 a.m.  On days Moberly does not have class, students are required to stay in class until 11:09 a.m.
5. Students are not to leave the building during their lunch time for any reason.  This includes the parking lot.
6. Students must ride the bus from Salisbury R-IV and return on bus to Salisbury R-IV.
7. Driving cars will only be permitted when a signed note from vocational school and parent is turned into building principal prior to departure of given day.  (No students will be able to ride along with any student who has permission to drive.)  Violation will result in Saturday detention and loss of personal vehicle driving privileges. 
8. Bus conduct rules are a very important part of attending Moberly Vocational School.  If a discipline problem occurs, the following rules will follow.
a. Fist offense – conference with student or suspension or detention depending on nature of incident.
b. Second offense – minimum of three-day suspension or suspension depending on nature of incident.
c. Third offense – suspension of bus privileges and loss of credit for Moberly Vocational class.
d. The principal has the authority to impose a more severe penalty upon the student if his/her conduct so warrants, depending upon the nature of the incident.
9. All discipline problems at Moberly will be honored at Salisbury.
10.   On Salisbury early dismissal days, vocational students still must attend Moberly Vocational classes.
Please remember, attending Moberly Vocational School is a privilege, not a right.  Failure to attend will result in a Saturday detention.  A doctor’s excuse, death in the family, or prior permission from the principal is the only acceptable excuses from attending vocational school.
11. Homecoming float day and junior prom workday – all vocational students will work in the morning only and then attend vocational classes in the afternoon.
12. Failure to pass classes could make you ineligible to attend Moberly Vocational School.

Preface to the A+ Schools Program Student Manual
     When the Missouri State Legislature established the Outstanding Schools Act of 1993, they included the provisions for the A+ Schools Program.  In an effort to enhance educational opportunities for high school students, the legislature provided that students who attend schools that meet specific criteria explained in the A+ Schools Program Grant Application would be eligible for financial incentives.  As a designated A+ School, Salisbury R-IV High School graduates who meet specific A+ criteria will be eligible to receive paid tuition.
     The purpose of this manual is to provide students, parents/guardians, faculty, and staff with the guidelines and policies of the A+ Schools Program.  It is the responsibility of Salisbury R-IV School District to follow these policies to ensure A+ designation is received and maintained.  Accurate certification of students is crucial to the integrity of the program and A+ Schools designation.  It is the responsibility of the students and parents to read this manual carefully in order to understand all guidelines and regulations required.
Student Eligibility
To be eligible for the financial incentives of the A+ Schools Program (tuition), a student must be certified as an A+ student by Salisbury R-IV High School.  To do so, the student must meet the following criteria while in high school.
· Enter into a written agreement with their high school prior to the semester before graduation and have attended a designated A+ School for at least three (3) consecutive years
· Graduate from high school with a four-year cumulative grade point average of 2.5 or higher on a 4.0 scale
· Have at least a 95% cumulative attendance record
· Perform 50 hours of documented, unpaid tutoring of younger students over four years
· Maintain a record of good citizenship and avoidance of the unlawful use of drugs and alcohol through four years of high school
· Make a good faith effort to first secure all available federal post-secondary student financial assistance funds that do not require repayment, such as the Pell Grant (file with FAFSA)
· Register with the selective service if required by law.
Student Incentive
Following designation as an A+ School, Salisbury R-IV graduates meeting the qualifications explained in this manual, may be eligible to receive the following financial incentives, pending annual State funding.
TUITION,  SUBJECT TO LEGISLATIVE APPROPRIATION, TO ATTEND ANY PUBLIC COMMUNITY COLLEGE, VOCATIONAL OR TECHNICAL SCHOOL IN THE STATE OF MISSOURI FOR A PERIOD UP TO SIX SEMESTERS OR COMPLETION OF A CERTIFICATE OR DEGREE PROGRAM..
After meeting the criteria for eligibility at the local district students must:
· Make a documented effort to first secure all available postsecondary student financial assistance funds that do not require repayment.

· Be aware that all tuition incentives may be available only for the purpose of applying toward the remaining tuition, after available federal postsecondary student financial assistance funds have been applied to these costs.
· Maintain a 2.5 GPA in the postsecondary setting to continue to receive the A+ funding.
· Take advantage of the SIX SEMESTERS of financial incentives within FOUR YEARS of graduation from Salisbury R-IV High School.

Student Enrollment
1. Students are encouraged to enroll in the Salisbury R-IV High School A+ Program prior to or early in their freshman year.  Enrollment must be completed no later than the third week of the fall semester of a student’s senior year.
2. If a student transfers from another school after the beginning of his/her sophomore year, the student may only participate in the Salisbury A+ Schools Program if the school from which he/she transferred is a designated A+ School.
3. Enrollment may be done during A+ student enrollment opportunities or directly through the A+ Coordinator.
4. An A+ Student Letter of Intent to Participate must be completed with all appropriate signatures and filed with the A+ Coordinator by the deadline(s) set.
Any student requesting A+ Incentives after the beginning of his/her freshman year must meet all criteria dating back to the beginning of his/her freshman year.

Grade Point Requirement
The A+ student must graduate from high school with a minimum grade point average of 2.5 on a 4.0 scale (grade point averages will not be rounded).  The cumulative GPA is applicable to all four years of a student’s enrollment in high school.  The official transcript will document and certify that the GPA requirement has been met.
Monitoring of A+ Status
At the end of each semester, students who are participating in the A+ Program will receive a letter or information on or with their grade card reporting their progress in each of the required areas.  Any questions or concerns about the information reported should be directed to the A+ Coordinator.
Notification of A+ Status
The A+ Coordinator will review all records of A+ students, and names of eligible students will be submitted to the High School Principal’s and High School Guidance office for official certification prior to graduation.  Students and parents will be notified and the student’s transcript will reflect A+ status
Good Faith Effort
· The student is required to make a documented, good faith effort to secure all available federal post-secondary student financial aid funds that do not require repayment.
· Parents must complete and file the Free Application for Federal Student Aid (FAFSA).  The FAFSA summary report must be sent to the community college or public vocational / technical school that the student is planning to attend.  Proof of filing must be presented and put in student’s A+ file at school.
· The FAFSA form is available from the Guidance office in December of your senior year.  Parents are encouraged to apply as soon as possible after Jan. 1 of that year.
· Tuition incentives, (pending annual State funding) may be awarded, subject to legislative appropriation, to reimburse the cost of tuition, after available federal post-secondary student financial aid funds have been applied to these costs.

Career Paths
Each student will be required to declare a career path.  Career paths are designed to give a student direction to take courses that will be relevant to his/her chosen field of study after high school.  A career path may be changed at any time.  Students may choose from the following six career paths:
		Arts and Communication			Business and Technology
		Human Resources				Health Resources
		Industrial & Engineering Technology	Natural Resources
More information about Career Paths is available from the high school counselor.

Tutoring / Mentoring
A+ students are required to perform at least 50 hours of school-based tutoring/mentoring.  The tutoring/mentoring activities must:
· Involve A+ students with younger students within the Salisbury School District.
· Provide encouragement to younger students to get turned on to school and strive for good grades.
· Be school-based, on school grounds, and under the direction of a Salisbury School District staff member.  Supervising faculty member must be present during tutoring/mentoring.
· Students may obtain a tutoring Log Sheet from the High School A+ Schools Program office.  These sheets should be completed as tutoring is done.  Log sheets must be turned in to the A+ coordinator’s office before the end of the semester during which tutoring occurred to be included in the semester report to parents.  It is the student’s responsibility to maintain his/her log record and turn it in to the high school counselor or A+ coordinator in a timely manner.
· Tutoring/mentoring may be done before or after school, during the school year or during summer school.  Cadet teachers may include time during the school day if it is time spent directly with students and not making copies, etc.
· Failure to adhere to guidelines may result in disciplinary action and/or dismissal from the A+ Program.
· Examples of tutoring activities: tutoring junior high or senior high school students before and after school; tutoring elementary students before or after school; special tutoring arrangements may be made with the A+ Coordinator.
Attendance Requirement
     To be eligible for the A+ Schools Program Tuition Reimbursement Incentive, a student must have a 95% accumulated attendance record (no more than 8.5 days absent) for each of the four years beginning with their freshman year.  Students are expected to attend school regularly and to be on time for classes.  Therefore, the student will acquire the habits of punctuality, self-discipline and responsibility.  A student who does not meet the 95% attendance requirement will not be eligible for the A+ Tuition Incentive.  The following attendance guidelines will be followed:
· Students must attend Salisbury High School or another designated A+ school for three consecutive years prior to graduation.  Early graduation is discouraged.

· A cumulative attendance record will be kept from the beginning of the A+ student’s freshman year until graduation.  
· The official record of attendance is kept in the high school counselor’s  office.  Students attending the Moberly Area Vocational/Technical School will have their attendance reported to the high school principal’s office.
· Cumulative attendance information from the high school principal’s office will be given to the A+ Coordinator at the end of each semester.
· Each semester the A+ office will provide parents, guardians, and students information that includes the student’s attendance record.
Attendance Review Process
     Following notification each semester, of excess absences, students and/or parents/guardians who disagree with the recorded attendance, will have 15 calendar days to appeal the student’s attendance record with the A+ Coordinator after receiving a semester grade and A+ report.  If an appeal is not filed within 15 calendar days of notification, a waiver for days missed will not be considered.  Anyone making an appeal should use the “A+ Attendance Appeal Form” available from the A+ Coordinator.  A sample is included in this handbook.
     The A+ Coordinator will convene the Attendance & Citizenship Review Team within 10 days of receiving notice of an appeal.  The Attendance and Citizenship Review Team will include a guidance counselor, a principal, two teachers, and the A+ Coordinator who will act as facilitator and a non-voting member of the Review Team.
     The A+ Coordinator will notify the student and parents/guardians by letter within 5 calendar days, following a decision by the Attendance and Citizenship Review Team.  If further appeal is necessary, due process guidelines, as explained in the Salisbury High School Student Handbook must be followed.
Attendance Waiver Guidelines
Anyone submitting a request for an A+ waiver for days missed shall provide the A+ Coordinator with the following official documentation:
	REASON FOR ABSENCE				DOCUMENTATION
	Hospitalization					Letter signed by the doctor
	Chronic health problem				Letter from doctor & school nurse
	Personal/Family calamity (Fire, flood, etc.)	Principal’s letter
	Catastrophic illness (long term)			Recommendation for home bound instruction

Reasons not allowable for waiver
No student will receive a waiver if absences are due to any of the following:
			Truancy/Skipping classes and/or school
			Taking school time for any personal activity not included in waiver guidelines
			Out of School Suspensions for any reason
			Personal/Family vacation
			Transportation problems
Attendance requirements for the A+ Program are not to be confused with general attendance requirements as stated in the Salisbury High School Student Handbook.

Citizenship and Unlawful Use of Drugs/Alcohol Requirement
Participation in the A+ Schools Program is a unique privilege for Salisbury High School students.  According to the A+ Schools Administrative Guide, students pursuing the A+ incentives must maintain a record of good citizenship and avoid the use of tobacco, drugs and alcohol.  Certification of good citizenship will be based on the official discipline record maintained in the high school office.  The Salisbury R-IV School District Discipline and Extracurricular Eligibility/Citizenship Policies establish the guidelines that determine whether good citizenship is maintained.  The principal assigns consequences for infractions and is responsible for certifying the accuracy of a student’s discipline record.  An A+ student will not sell, possess, or use any controlled substance or drug paraphernalia as defined by law and stated in the SHS Student Handbook.  The use of prescription medicine is allowed under Board Policy when administered by authorized school personnel.  Students and parents are responsible for understanding and following these guidelines.   The following offenses reported by law enforcement authorities will result in immediate removal from the A+ Program:
		- Possession, use, sale, or transfer of alcohol, drugs, or narcotics
		- Possession of drug paraphernalia
		- Criminal activity as defined by the Safe Schools Act:
Any student, who commits a serious offense involving drugs or alcohol or which falls under the Safe Schools Act, will be immediately dismissed from the program.

A+ Program Probation
Disciplinary probation within the A+ Program is used with the understanding that even the best student makes mistakes.  Probation is designed to recognize this characteristic in young people.  However, receiving the A+ Incentive is a privilege and should be treated as such.  Students who are designated A+ should demonstrate distinctive qualities and be role models for other students.
      An A+ student will be placed on probation for one semester for the following infractions:
      1. More than one Saturday detention per semester
      2. Any referral for Out-Of-School Suspension, or any Out-Of-School Suspension
      3. Three or more weekday In-School Suspensions during any one school year
      4. A violation of any citizenship standard established by “The Citizenship and Eligibility Guidelines 
          for Students Participation in Extra-curricular Activities” policy (dismissal could occur)
    If no further misdeeds occur, the student will be returned to full A+ status following probation.  A student receiving two semesters of probation during his/her high school career will have his/her disciplinary record reviewed by the A+ Attendance/Citizenship Review Team for continued probation or possible dismissal from the program.
Students who are on the district ineligible list are ineligible for A+ activities, including tutoring, until the student becomes eligible.

Removal From The A+ Program
A student may be removed from the A+ Program when:
· Within the semester while on probation, the student commits another offense that would result in another probationary action.
· After two semesters of probation, a review by the Attendance and Citizenship Review Team shows that earlier disciplinary consequences did not positively affect the student’s behavior.
· Conviction of a felony that is verifiable and either a matter of public record or communicated to school officials in compliance with the Safe Schools Act.
· Two or more misdemeanor convictions within 2 years (other than moving traffic violations not involving alcohol or illegal drugs) that are verifiable and a matter of public record.

A+ Citizenship Probation Appeal Process
Students and parents/guardians may appeal an A+ disciplinary decision using the following process.
Students and parents/guardians will have 15 calendar days to appeal a decision that is made dealing with discipline or probation using the A+ Appeal of Citizenship Form available from the A+ Coordinator.  The appeal must be made in writing through the A+ Coordinator.
Within 10 days of receiving a written appeal, the A+ Coordinator will convene the A+ Attendance and Citizenship Review Team.  The Team will be composed of a guidance counselor, a principal, and two teachers.  The student may choose one of the two teachers.
The A+ Coordinator will act as facilitator and a nonvoting member of the Attendance and Citizenship Review Team.  The parent/guardian and student must appear in person before the Review Team.  After the Team reaches a decision, the A+ Coordinator will notify the parents/guardian by letter within 5 calendar days.  If further appeal is necessary, due process guidelines as provided in the Student Grievance Policy #JFH must be followed.
STUDENT TUTORING
A+ Guidelines
A+ students are required to perform fifty (50) hours of unpaid tutoring or mentoring for younger students or students of the same age.  The following will serve as a set of guidelines for the completion of this requirement.  All tutoring must occur within district buildings.
ALL Tutoring activities must be . . . . .
· Pre-approved through the A+ office; Academic in nature; one on one
· Must occur in a Salisbury School District building
· Unpaid
· Must be academic in nature and spent directly with students assisting them to study core subject areas; reading, writing, mathematics, science, social studies, homework assistance, flash cards, etc. – not as a chaperone for other students attending movies, swimming, camping, going to the park, participating in field trips, fishing, etc.; copying, filing, grading; other clerical activities are unacceptable as well
· Maximum of fifteen hours per student per summer (supply and demand to guarantee equal opportunity for each A+ student; also will help ensure that the before and after school tutoring programs will remain in place)
· Must be a one on one situation in an academic setting (exceptions may occur)
· Must have a Salisbury School District staff person present to supervise
· Recording tutoring hours is the responsibility of the A+ student and should be recorded on log sheet provided by A+ office
· Should only constitute academic tutoring time with students of the same age or younger students
STUDENT TUTORING
Sign-up Procedures
To become involved in A+ Tutoring, the A+ tutor should follow these procedures.  A specific explanation of each type of opportunity is also included in the back of this packet.
Sign-up Procedures:
· Tutoring opportunities will be announced in the bulletin and sign-up sheets are located outside the Counselor’s Office.  A+ tutors should sign-up for tutoring on these lists.
· Tutoring jobs will be assigned on a “first come” basis.
· Students should complete a Tutoring Log Sheet and have the supervising teacher sign to verify tutoring hours.
· Log sheets should be turned in to the A+ Office.  A+ Tutors should sign their log sheet.  The log sheets will be kept on file in the A+ office or the counselor’s office.
· In case of an absence, the A+ Tutor is responsible for notifying the A+ coordinator and his/her supervising teacher.
SUPERVISING TEACHER
GUIDELINES
A+ Schools Students must complete 50 hours of unpaid tutoring or mentoring for younger students or students of the same age.
The following will serve as a set of guidelines for teachers as A+ students work to complete their tutoring hours (tutoring must occur within district buildings):
· Acceptable A+ student tutoring hours should include time spent directly with students on academic studies.  Logged time should not include copying, filing, and other clerical activities that do not place the tutor in an ACADEMIC setting with other students.
· Students should be held responsible for completing their log sheet on a daily basis and obtaining the supervising teacher’s signature to verify their hours.
· When an A+ Tutor is assigned to a student under your supervision, you are accepting the responsibility to provide communication between yourself and the tutor, as well as, with the A+ Coordinator.  It will be the A+ Tutor’s responsibility to notify the A+ coordinator and supervising teacher if he/she will be absent.
· If at any time there are problems with the A+ Tutor, immediately contact the A+ Coordinator.  You are the supervisor and the tutor will need your direction, but they should NOT detract from the learning environment in your classroom.

TUTORING OPPORTUNITIES
Elementary PM “Performance Toward Mastery” Program
· After school tutoring program Monday through Thursday from 3:20—4:20 pm
· Students have the opportunity to sign-up for individual one-on-one tutoring or possibly group tutoring at various grade levels
Tutors may choose to sign up to tutor for as little as one day a week or up to four days a week.

After School and/or Saturday Detention Tutoring
· After school detention is held on various days as needed
· Saturday detention is held from 8:00 am—11:00 pm on Saturday mornings
· A+ Students may see the A+ Coordinator if they are interested in tutoring for after school or Saturday detentions
· Pre-approval must be granted by the Building Level Principal and/or A+ Coordinator before hours will be awarded
Summer School Tutoring
· Elementary summer school is usually held in late May, early June for approximately four weeks.  Daily sessions run for about 5 hours each day, Monday through Friday, in the morning
· A+ students are placed with a supervising summer school teacher who will be responsible for setting up tutoring assignments for them.  A maximum of 18 tutoring hours per summer will be accepted.  All tutoring must occur within district buildings.
Additional tutoring opportunities will be posted in the A+ Office or counselor’s office, as they become available.  Students are responsible for signing up for tutoring in the A+ Office or outside the counselor’s office.

